IIpunoxxenue

K MPUKA3y KOMUTETA TPyAa U
COILIMAJILHOM 3aIUTHI HACEJIEHUS
agMUHUCTpau ropoga CraBponods

oT r. No

AJIMUHUCTPATUBHBIN PETJTAMEHT

KOMHUTCTA TPpyda U COHH&HLHOﬁ 3alIUThI HACCIICHUA aIMUHUCTPAIIUU I'Opoaa
CT&BpOHOJI}I 10 IpEAO0CTABJIICHUIO I'OCYAapPCTBCHHON YCIIYT'H
«3aKJIr4YeHue AOTOBOPOB JOBCPUTCIBHOI'O YIIPABICHHUA UMYIIICCTBOM»

1. OO11ue MoJI0KEHUS

1.1. ATMUHHCTpaTUBHBIN pENIAMEHT KOMUTETA TPYJa U COLIMAIbHOM 3allUThI
HacelICHWs agMUHHUCTpaluu ropoga CraBpomosis MO  MPEIOCTABICHUIO
rOCyJIapCTBEHHOU yCIYTH «3aKIIIOUEHHE JOTOBOPOB JOBEPHUTEIBHOTO YNPABICHUS
UMYIIECTBOM» (JlaJieé COOTBETCTBEHHO — AJIMUHUCTPATUBHBIA pEIJIAMEHT,
TOCYIapCTBEHHAsl ycClIyra, 3aKJIIOYEHUE JIOTOBOPOB) OMNpPENEIseT CPOKU U
MOCEA0BATEILHOCTD ACHCTBUM (aIMUHUCTPATUBHBIX MPOLETYP) KOMUTETA TPya U
COIIMAJILHOM 3aluThl HACEJeHUs] agMUHHUCTparuu ropoaa CraBpomnons (manee —
KomuTeT) mo mnpenocTaBieHUI0 JaHHOW TOCYIapCTBEHHOM YCIyTH, a TaKXKe
CTaHJAPT WU TMOPANOK MPEAOCTABIEHUS TOCYJApPCTBEHHOW YCIyIM TpaKJaHaM,
MPOXKUBAIOIIMUM Ha Tepputopun ropona CraBpomonsi, OOpaTUBIIUMCS IS
MOJIYYEHUS Pa3pelICHNs] Ha 3aKIIFOUEHUE JOTOBOPOB JTOBEPUTEIBHOIO YITPABICHUSA
MMYIIECTBOM, PACIIOIOKEHHOM B ropoze CtaBporoiie.

Hcnonp3yeMbie B AIMUHUCTPATUBHOM PEMIAMEHTE TEPMUHBI U ONPEACICHUS
MOJIEKAT TOJKOBAHUIO B COOTBETCTBMUM C HMX 3HAUYCHUEM, OIPEICICHHBIM
JEVCTBYIOLINM 3aKOHOATEIIHCTBOM.

1.2. Kpyr 3asButeneit

3asBUTENISIMU  SIBIISIIOTCSL  TPaKJaHe, BbIPa3UBIIME  JKeJaHUE  OBbITh
JIOBEPUTEITBHBIM YIIPABIISIONIMM UMYIIECTBA.

3asBUTEIISIMU MOTYT OBITh:

rpaxnane Poccuiickoit @eaepannu;

WHOCTPAHHbBIC TPaKIaHE U JiUIla 0€3 IPaK/IaHCTBA;

WHIMBU1yaJbHbIC NPEANPUHUMATEN UM KOMMEpPUYECKasi OpraHu3aius, 3a
VCKJIFOUEHUEM YHUTAPHOTO MPEAITPUATHS.

OT uMmeHu 3agaBUTENEH 3aPOC O MPEAOCTABICHUH JaHHON rOCy1apCTBEHHOMN

yciayru (majiee - 3asiBI€HHE O TMPEAOCTABICHUM YCIYTM) W JOKYMEHTHI,
NpPEAYCMOTPEHHbIE ~ AJMUHHCTPATUBHBIM  pPEINIAMEHTOM, MOTYT  I10JIaBaTh
MPEACTABUTENN  3aABUTEIIEM,  YIIOJHOMOYEHHBIE B COOTBETCTBHM  C

3aKOHOJIAaTeNILbCTBOM Poccuiickon denepamuu.

1.3. TpeGoBanmsi K TOPSIAKY HWH(POPMUPOBAHHUS O TMPEAOCTABICHUU
rOCYyIapCTBEHHOW YCIYyTU

1.3.1. Undopmarus o mecre HaxoxkaeHuss U rpaduke paboOThl oOpraxa,
MPEIOCTABISAIONIETO  YCIYTy, W MYHHUUHUIAIBHOTO KAa3€HHOIO  YUpEexACHUS
«MHOroQyHKIIMOHATIBHBIM ~ LIEHTP  MPEAOCTABICHUS]  TOCYIAPCTBEHHBIX U



MYHULIMNAIBHBIX YCIYT B ropoje CTaBporoey.

Komuret pacnonoxen o azapecy: r. CtaBponods, yi. Jlenuna, 1. 415-0.

I'padux paboTHI:

noHeeNbHUK, cpena ¢ 8.00 qo 20.00;

BTOPHUK, yeTBepr, nsatauna ¢ 9.00 no 18.00;

cyo6ota (mexypnsiit) ¢ 9.00 no 18.00;

nepepsiB: ¢ 13.00 go 14.00;

BBIXOJIHBIE JHH — Cy00O0Ta, BOCKpECEHBE.

MyHunMnaibHOE Ka3eHHOE YyupekaeHrne «MHOro(QyHKIIMOHATBHBIA IIEHTP
MPEAOCTABICHUSI TOCYJapCTBEHHBIX W MYHUIMNAJIBHBIX YCIyr B TOpOJE
Crasponone» (nanee — M®II) pacnionoxen no anapecy: r. CtaBponons, yi. Mupa,
282-a, yn. I'onenena, 21, yin. 50 netr BJIKCM, 8a-1, yn. Bacuinbesa, 49.

I'paduk paboTHI:

noHeaeapHuK-naTHrIa ¢ 8.00 1o 20.00;

cy66ota ¢ 9.00 no 13.00;

0e3 mepeprIBa;

BBIXOJIHOM JICHb — BOCKPECEHBE.

1.3.2. CnpaBounbie TenedOoHbI Oprana, NpeaoCTaBiIsonero ycuyry, u MOIL,
B TOM 4HCJe HOMep TenedoHa-apronHpopMaTopa.

Tenedon Komurera (8652) 56-55-91.

Tenepon MOPL] (8652) 24-77-52.

1.3.3. Aapeca opunmanbHbIX CaliTOB OpraHa, MPeAOCTABISIIOUIETO YCIYTY, U
M®IL] B  uH(DOPMALMOHHO-TEICKOMMYHUKAIMOHHON  cetn  «MHTepHET»,
coJiepKaiux UHPOPMAIMIO O MPEJOCTABICHUH YCIYTH, aJpeca UX AJICKTPOHHOM
MOYTHI.

OdunmanbHbIi CalT AJIMHHUCTpauu B MH(}OPMAIIIOHHO-
TeJICKOMMYHUKAIIMOHHOM ceTu «HTepHeT»: www.stavadm.ru.

Odummaneupii caiit M®Ll B mHGOPMAIMOHHO-TEIEKOMMYHUKAIITMOHHOM
cetu «MHTepHETY: Wwww.mfc26.ru.

DnexTpoHHas mo4yTa AnMUHUCTpanmu: uslugi@stavadm.ru.

Onexrponnas nouyta Komurera: utsznstav(@yandex.ru; utspn@stavadm.ru.

Onexrponnas noura M®II: mfc.stv@mfc26.ru.

1.3.4. Tlonyyenue mHOpMaIMK IO BOMPOCaM MPEAOCTABICHHUS YCIyTH, a
TaKXK€ CBEACHUU O xome mnpenocraBieHuss ycayru B Komurere nu MOI]
OCYUIECTBISIETCA:

IIPU JIMYHOM OOpAIllCHUU 3asIBUTEIIS;

IPU TUCbMEHHOM OOpaIleHU! 3asBUTEIIS;

npu oOpalieHuu 3asBUTENS TOCPEACTBOM Tesie(hOHHOM CBS3H;

yepe3 oduIMaIbHbIA CalT AJMUHUCTPAlUM U DJICKTPOHHYIO IIOYTY,
yKa3aHHbIE B yHKTE 1.3.3 AAMUHHUCTPATUBHOTO PETIIAMEHTA;

yepe3 (QenepaibHyl0 TOCYIapCTBEHHYIO HMHGOPMAIMOHHYIO CHCTEMY
«EnuHbIil mOpTan TOCYJAapCTBEHHBIX M MYHHUIUMAIBHBIX YyCIyT ((QyHKIIHIA)»
www.gosuslugi.ru (manee — Equnsiit moptan);

4yepe3 rocyIlapCTBEHHYI0 HHPOPMAITMOHHYIO cucTeMy CTaBpOIIOIbCKOTO Kpast
«IloprTanm  TOCYmapCTBEHHBIX W  MYHUIIMNAIBHBIX  yciuyr  ((yHKIUH),
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MPENOCTABISAEMbIX  (MCIOJMHSAEMBIX)  OpraHaMyd  HCIIOJIHUTEIBHOW  BIACTH
CTaBponoJbCKOTO Kpasi 1 OpraHaMi MECTHOTO CaMOYITPABJICHHS] MYHUIIUITAIbHBIX
oOpa3zoBanuii CTaBpoOnoibCKOro kpas» www.26gosuslugi.ru (manee — Ilopran
roCyIapCTBEHHBIX M1 MYHUIIMITAJIBHBIX YCIyT CTaBpOMOIbCKOTO Kpasi);

MOCPEJICTBOM MCIOJIB30BaHUS YHUBEPCATBLHOM 3JIEKTPOHHON KaPTHI.

1.3.5. Ha undopmarnmonnsix cteHgax Kommrera m MO pasmermiaercs
cienyronias uHGoOpMaIus:

MepeueHb JOKYMEHTOB, HEOOXOMUMBIX JIJISl TIOTyYCHHUSI YCIYTH;

CPOKH MPEOCTABICHUS YCIYTH;

pasMepbl TOCYIApPCTBEHHOW TOIUIMHBI M WHBIX IUIATEKEH, yIIaduBaeMBbIX
3asIBUTEJIEM MPHU TTOJIYICHUH YCIYTH, TIOPSIOK UX YIUIATHI;

nHpopmansi 00  yciayrax  HEOOXOAMMBIX W 00SI3aTeIbHBIX IS
MIPEIOCTABIICHUS YCIIYTH,

nopsAoK  oOxanoBaHusi JedcTBUil (Oe31eMCTBUS), a TakkKe pEeIICHUN
Komurera, M®II, momKHOCTHBIX JUI, MyHHIIMNAIbHBIX ciayxamux Komwutera,
crenuanuctoB MOII.

[Tonnast Bepcus TekcTa AJIMUHUCTPATUBHOTO perylaMEHTa ¢ MPUIOKEHUSIMHU
U U3BJICYCHUSIMU U3 3aKOHOJATENIbHBIX M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
COJIEPIKAIIIUX HOPMBI, PETYIUPYIONINE AESTEIHHOCTH MO MPEA0CTABICHUIO YCIIYTH,
pa3MemiaTcs Ha oduIManbHOM caiTe AJMUHHUCTpallMU, a Takke Ha ExuHom
noprasie u [Toprasie rocynapCTBEHHBIX M MyHHUITATIAILHBIX yCIIyT CTaBPOIIOIBCKOTO
Kpas.

2. CraHapT npenocTaBiIeHUs yCIyTu

2.1. lIlomHOo€ HAWMMEHOBAaHWE  YCIYIM  «3aKJIOYEHHE  JOTOBOPOB
JIOBEPUTEIBLHOIO YIIPABICHUS UMYIIECTBOM.

2.2. Ycnyra nipenocranisiercss KomureTom.

2.3. Ilpu npenocraBieHun yciayru KOMUTET OCyIIECTBISET B3AUMOICUCTBUE
¢ MOLI, MUHUCTEPCTBOM 3/IpaBooXpaHeHusi CTaBpONOIbCKOTrO Kpasi, YIpaBICHUEM
denepanabHOM CIYKOBI TOCYIapCTBEHHON pErucTpaluu, Kagactpa u kaprorpaduu
1o CTaBpOIOJILCKOMY Kparo.

B cootBercTBun ¢ nmyHktoM 3 wactu 1 crtarbm 7 DenepambHOTO 3aKOHA
or 27 wmona 2010 . Ne 210-®3 «0O6 opraHuzauud MNOpeAOCTaBICHUS
rOCyJapCTBEHHBIX W MYHUUMIAIBHBIX YCIyr» 3ampemaercs TpedoBarh OT
3asBUTEJISI OCYILIESCTBICHUS IEUCTBUM, B TOM YHCJIE COITIACOBAaHUM, HEOOXOIUMBIX
JUISL TIONMyYEHHUS YCIYTHM M CBS3aHHBIX C OOpalleHHMeM B HMHbIE TOCYdapCTBEHHbIC
OpraHbl, OpraHbl MECTHOTO CAaMOYNIPaBJICHUS, OPraHU3ALMH, 32 HCKIIOYECHHEM
MOJIYYEHHUSI YCIIYT U TIOJTYYEHUS JOKYMEHTOB M MH(POPMAIINH, MTPEAOCTABISIEMbIX B
pe3ynbTaTe MPEIOCTABICHUS TAaKUX YCIYI, BKIOUYEHHBIX B llepedueHp ycuyr,
KOTOPBIE SIBIIIOTCS HEOOXOAMMBIMH M OO0S3aTeNbHBIMU JUISL TIPEIOCTABICHUS
OpraHaM¥ MECTHOTO CaMOYMNPaBJICHUSI MyHULIMIAIBHBIX YCIYT U MPEI0CTAaBISIOTCS
OpraHu3alysaMH, YYacCTBYIOIIMMH B MNPENOCTABICHUA MYHULHNAIBHBIX YCIYT,
YTBEPKJIEHHBIN pemenneM CraBpononbckoi ropoackoit J{ymsr ot 08 aBrycra 2012
. No 243 «OO0 yTBep>KICHUH MEPEUHs YCIYT, KOTOPbIE SBJISIOTCS HEOOXOAUMBIMU U
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00s13aTeTLHBIMU [T TIPEIOCTABIICHUST OpraHaMHd MECTHOTO CaMOYIIPaBJICHHUS
MYHULMNAIBHBIX YCIYT U MPENOCTABIAIOTCA OPraHU3ALUSMHU, YYaCTBYIOIIMMH B
MPEAOCTABICHUNA MYHHUIIUNIATIBHBIX YCIYT».

2.4. Pe3ynpraToM NMpeAOCTABICHUS YCIYTH SIBISETCS:

BblJjaua MpHKa3a O 3aKJIIOUYEHUH JIOrOBOpa JOBEPUTEIBHOTO YIIPABICHUS
MMYIIECTBOM;

OTKa3 B BBIJAU€ pa3pElICHUS Ha 3aKIOYEHHUE JI0TrOBOpa JOBEPUTEIBLHOTO
YIIPABIICHUS UMYILIECTBOM U YBEAOMJICHHE 3aIBUTEIISI O TPUHATUU TAKOTO PELICHHUS.

2.5. O0umii CpoK MPEeNOCTaBICHUS YCIIYTH HE MOXKET IpeBbIarh 30 1Hel co
JIHA TIPUHSTHS 3asBJICHUSI CO BCEMHU HEOOXOIUMBIMH JOKyMeHTamMu KomuteToMm
6o M®II,

B03MOXHOCTh NPHUOCTAHOBIICHUS MPENOCTABICHUS YCIYTH JCUCTBYIOIIUM
3aKOHOJIATEIILCTBOM HE MPEAYCMOTPEHA.

VYBeIOMIIEHHE O MPUHSATOM PELICHUU HAIPABIAETCSA 3asBUTENI0 HE IMO3JHEE
yeMm yepe3 30 aHelt mocie ero oOpamenus B Komurer nmu6o M®I] 3a Beimaueit
pas3pelIeHNs Ha 3aKJIF0UYCHUE JOT0OBOPA JOBEPUTEIBHOIO YIIPABICHUS UMYILECTBOM
CO BCEMHU HEOOXOIUMBIMU JIOKYMEHTAMHU.

2.6. IlepeueHp HOpMaTUBHBIX MPaBOBbIX akTOB Poccuiickoii ®enepanuu u
HOPMAaTHBHBIX MpPaBOBBIX akTOB (CTaBpOMOJBCKOTO Kpas, PpEryJIUpYyIOLINUX
MIPEAOCTABICHUE TOCYJAPCTBEHHOW YCIYTH, C YKa3aHUEM WX PEKBU3UTOB W
HMCTOYHHUKOB O(PUIIMATILHOTO OMyOIMKOBAHUS

[IpenocraBnenune rocyqapCTBEHHONW YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU

Koncrurynuen Poccuiickoit @enepanmnt;

I'paxxnanckum xonekcoM Poccuniickont denepannn?;

®enepanbHbiM 3ak0HOM 0T 06 okTs0pst 2003 . Ne 131-d3 «O6 o6mumx
NPHHLUIIAX OPTaHU3aLMU MECTHOTO caMoyIpasienus B Poccuiickoii denepanum»®

®denepanbHbiM  3ak0oHOM oT 27 wutona 2006 rtoma Ne  152-D3
«O nepcoHaNnbHBIX JTaHHBIX» %

®enepanbubiM 3akoHOM OT 24 despans 2008 1. Ne 48-03 «O6 omneke u
HONEUUTETbCTBEN >,

®enepanbHbiM - 3akoHOM  oT 27 w2010 roma Ne  210-®3
«O0 opraHu3anyy MPeA0CTABICHHS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCITYT»S;

OenepanbibiM - 3akoHOM  oT 06  ampens 2011 roma Ne 63-®3
«O0 27EeKTPOHHOMN MTOATHUCH 7;

noctanoBiennem llpaBurensctBa Poccuiickoit deneparuun ot 17 Hosi0Ops
2010 . Ne 927 «O0 0TIIeIbHBIX BOMPOCAX OCYIIECTBICHUS OTEKH U MTOMEYUTEIHCTBA

Poccuiickas razera, 25.12.1993, Ne 237.

Co0Opanne 3akoHOHaTenbcTBa Poccutickoit @eneparum, 05.12.1994, Ne 32, ct. 3301.
Co0Opanue 3akoHOomaTenscTBa Poccuiickoit @enepanuu, 06.10.2003, Ne 40 cr. 3822
Co0Opanue 3akoHOonaTenbcTBa Poccutickoit ®eneparun, 31.07.2006, Ne 31, ct. 3451.
CoOpanue 3akoHOonaTenbcTBa Poccuiickoit ®eneparun, 28.04.2008 Ne 17, ct. 1755
Co0Opanue 3akoHOnaTenbcTBa Poccutickoit @enepanuu, 02.08.2010, Ne 31, cT. 4179.
CoOpanue 3akoHOnaTenbcTBa Poccutickoit @eneparum, 11.04.2011, Ne 15, ct. 2036.
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B OTHOUIEHWU COBEPIICHHOJETHUX HEEECNOCOOHBIX WM HE IOJHOCTHIO
I€eCIIOCOOHBIX MPaXKIaH»S;

[IOCTAHOBJICHHUEM [IpaBuTenbcTBa Poccuiickon denepannun
or 07 uronga 2011 roma Ne 553 «O mnopsake odopmileHHs U TPEIOCTaBICHUS
3aSBJICHUM W  MHBIX JOKYMEHTOB, HEOOXOAUMBIX JJisi MPEJOCTaBICHUS
rocyJapCTBeHHbIX M (WIM) MYHHUIMOAIbHBIX YCIYT, B (opMe 3IEKTPOHHBIX
JTOKYMEHTOBY?;

[IOCTAaHOBJICHUEM [IpaBuTennbCcTBa Poccuiickon Oenepanun
ot 16 aBrycra 2012 roga Ne 840 «O nopsiake mogadyu U pacCMOTPEHHUs kajao0 Ha
pemieHuss U AeicTBUs (Oe3aeiicTBUE) (enepalbHbIX OPraHOB HCIOJTHUTEIBHON
BJIACTH W WX JOHKHOCTHBIX JHI, (eAepalbHbIX TOCYIAPCTBEHHBIX CITY)KAIHX,
JIOJDKHOCTHBIX JIMI] TOCYIapCTBEHHBIX BHEOIOMKETHBIX (oHI0B Poccuiickoi
denepanum»

nocranosiieHreM IIpaButensctBa Poccuiickoit @enepanuu ot 25 aBrycra
2012 Toma Ne 852 «OO0 ytBepxkaeHuu I[IpaBuia UCMONB30BaHUS YCHICHHOU
KBUTU(PUITUPOBAHHON 3JIEKTPOHHOW MOJMUCHA TpU OOpaIeHUuH 3a MOJTyYCHUEM
rOCyJIapCTBEHHBIX U MYHHIIUIIAJIBHBIX YCIYT U O BHECEHUU U3MeHeHus B [IpaBuna
pa3pabOTKU U YTBEPKIACHUS aJIMHUHHUCTPATUBHBIX PEMIAMEHTOB IPEIOCTaBICHUS
rOCyIapCTBEHHBIX YCIIyI»!l;

3akonom CtaBpornoiabckoro kpas ot 28 nexadps 2007 1. Ne 89-k3 «O06
OPraHM3ALUH U OCYLIECTBICHUH JEATEIBHOCTH I10 OIIEKE M IONEYUTENLCTBY» 2,
3akonoM CtaBpomnoyibckoro kpas ot 28 ¢eBpains 2008 . Ne 10-k3 «O

HAJICJIEHWH OpPraHOB MECTHOIO CaMOYIIPABJICHHS MYHHULMIAIbHBIX PAOHOB M
TOPOJCKUX OKpYroB B CTaBpONOJBCKOM Kpae OTAEIbHBIMU T'OCYIAPCTBEHHBIMU
NOJHOMOYMSAMHA  CTaBpOIOIBCKOTO Kpas MO OpraHu3alid W OCYLIECTBIICHUIO
JEATETBHOCTH TI0 OTIEKE M MOIIEYUTENLCTBY»;

3akonom CraBpomnonbekoro kpasi or 11 gexabpss 2009 roma Ne 92-x3
«O HazieleHNH OPraHOB MECTHOTO CaMOYIIPAaBJICHHS MYyHULMIIAJIbHBIX PAaiOHOB U
TOPOACKHUX OKpYroB B CTaBpOIIOJIBCKOM Kpa€ OTAENBbHBIMH TOCYIapCTBEHHBIMU
nonHomounsiMu  Poccuiickon ®Denepanuu, MNEPEIaHHBIMUA UL OCYIIECTBIICHUS
opraHaM TOCYJapCTBEHHOM BiacTH cyobekToB Poccuiickoir denepanuu, u
OTAEJNBHBIMA TOCYJAPCTBEHHBIMU IMOTHOMOYMSIMH CTaBpONOJIBCKOTO Kpas B
00JIacTu Tpy/Aa U COLIMATBLHOM 3allIUThl OTJEJIbHBIX KaTETOPUH TpakIaH»;

nocraHosiieHneM [IpaButenscTtBa CTaBpONONBCKOTO Kpas OT 25 UIOIA
2011 roma Ne 295-nm «O06 ytBepxkaenun [lopsaka pa3paOoOTKM U YTBEPKACHUS
OpraHaMH HUCIOIHUTENBHON BilacT CTaBpPOMOJIBCKOTO Kpas aAMUHHUCTPATUBHBIX
peraMeHTOB Npe0CTaBICHUsl rOCyapCTBEHHbIX ycuyr, llopsanka pa3paboTku u
YTBEPXKIEHUA OpraHaMHM HCIOMHUTENBbHOM BiacTh (CTaBpOMOJIBCKOTO  Kpas
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aIMUHUCTPATUBHBIX PETJIAMEHTOB HCIIOJIHEHHSI TOCYTAPCTBEHHBIX KOHTPOJBHBIX
(mam3opHbix) ¢yHkmuid u  [lopsinka TpoBeneHUs] OAKCIEPTH3bl  MPOEKTOB
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX YCIYyT H
MPOEKTOB  aIMUHUCTPATUBHBIX PEIIaMEHTOB HCIOJIHEHUS TOCYAapCTBEHHBIX
KOHTPOJIbHBIX (HAA30PHBIX) QYHKITHI»'S,

OCTaHOBJIEHHEM aBbl ropoaa Craspornosns ot 18.03.2008 Ne 819 «O06
WCITOJIHEHUHU OT/ICNIbHBIX TOCYIAPCTBEHHBIX TOJTHOMOYHM CTaBpONOIbLCKOTO Kpasi 1o
OpPTaHU3alluM M OCYIIECTBIECHHIO IEATEILHOCTH TI0 OIIEKE U MOIEYMTENLCTBY» S

MPUKAa30M KOMHUTETAa Tpyla M  COLMAJIbHOW  3alIUThl  HACEJICHHUS
aamuHUcTpanuu ropoaa Crasponosig ot 23 anpenst 2014 romga Ne 63-o1 «O
KOMMCCHH IO BOIIPOCAM OIEKH H ITOIEYUTENHCTBA COBEPIIEHHOIETHUX IPaXKaam».’;

a TaKXe MOCIEAYIOMKUMH PEIaKUsAMU YKa3aHHBIX HOPMAaTUBHBIX MTPaBOBBIX
aKTOB.

2.7. HcuepnelBaroniuii IMEpe4eHb JOKYMEHTOB B COOTBETCTBUH C
HOPMAaTUBHBIMU TPaBOBbIMU akTamu Poccuiickoit denepanyii 1 HOpMaTUBHBIMU
paBOBBIMH akTaMu CTaBPOMOILCKOTO Kpast JJIsl TPEI0CTaBICHUS TOCYIapCTBEHHON
YCIYTM U YCIyI, HEOOXOAUMBIX U O0s3aTelIbHBIX JJsi TPEIOCTABICHUS
rOCY/IapCTBEHHON yCIyTH, MOAJIEKAIMX MIPEACTABICHUIO 3asBUTEIIEM, CIIOCOOBI NX
NOJIyYeHUs] 3asBUTEJIEM, B TOM YHCIE B JJIEKTPOHHOW (opMe, MOPSIOK HX
Mpe/ICTaBICHUs

2.77.1. Jna mnomydeHHss  pa3pelieHUusT Ha  3aKIIOYCHHE  JOTOBOpa
JIOBEPUTENILHOTO YIIPaBICHHUSI UMYIIECTBOM 3asiBUTENb oOpamiaercss B KomuteT no
MECTY KHUTENbCTBA (10 MeCTy npeObiBaHus1) 1u060 B MOIL] ¢ 3asBneHnEM O Bblaue
paspenieHus Ha 3aKII0UYEeHHE I0T0BOPA TIOBEPUTEIBHOIO YIPABICHHS UMYILECTBOM
(nanee —3asBinenue) (popma 1 npunokenus 3 kK ATIMUHUCTPATUBHOMY PEIIAMEHTY).

K 3asBnenuto npuiararorcs cleayronme J0KyMEHThI:

NacrmopT WM WHOM JIOKYMEHT, YIOCTOBEPSIONMIMA JUYHOCTh 3asBUTEIS
(1OBEpUTEIBHOTO YIIPABIISIIOIIETO);

NacropT UM WHOW JOKYMEHT, YIOCTOBEPSIIONINN JTUYHOCTh TPaXIaHUHA, B
MHTEpPECaX KOTOPOIO 3aKJIFOYaeTCs JOrOBOP JOBEPHUTENBHOIO  YIPaBICHUS
MMYILECTBOM;

pelieHrne cyda O NpPU3HAHUM Tpa)xJaaHWHAa O€3BECTHO OTCYTCTBYIOIIMM,
HE/IeecrnoCcOOHbIM, OTPAaHUYEHHO J1€€CTIOCOOHBIM;

KOIHSI TEXHUYECKOTO MAacIopTa;

pelieHre OpraHa OINEKd M IONEYUTEThCTBA 00 YCTAHOBJICHUH OIEKH
(momeunTeNnbCTBA) HAJA HEAEEeCNOCOOHBIM WM OTPAaHUYEHHO JEeCIOCOOHBIM
IpaKJaHUHOM;

JOKYMEHTBI, OATBEPKIAI0IIKE TPABO COOCTBEHHOCTH HA UMYILIECTBO.

B ciaywae nmnopauum 3adBi€HHS W JIOKYMEHTOB  YIOJHOMOYEHHBIM
IPEICTABUTENIEM OH IPENCTABISECT JOKYMEHT, YIOCTOBEPSIIOLUINI €r0 JINYHOCTh, U
o opMIICHHBIC HAIJISKAIIUM 00pa30M IOJTHOMOYHS.

CraBpormonbckas mpasaa, 03.08.2011, Ne 183.
Crasponoss opunnansHbeIi, MmapT-anpens 2008, Ne 3-4
1 Beuepnuii Crasponons, 25.04.2014, Ne 79 (5481)



2.7.2. Cnoco0 mony4eHHs] TOKYMEHTOB, MOJABAEMbIX 3asBUTEIEM, B TOM
YHCJIE B AJIEKTPOHHOM (hopme

[Ipu oOpatiennu 3a MOTYyYEHUEM YCIYTH B SJIEKTPOHHON (hOpMe 3asiBICHUE U
JIOKYMEHTBI MOAMKUCHIBAIOTCS C UCTIOIB30BAHUEM YCUJICHHON KBATU(PUITUPOBAHHON
AIIEKTPOHHOM TMOANUCH (J1ajiee — DIEKTPOHHAs MOAMKCH) CIEIYIOUIUX KIIACCOB
cpencts anekTponHoi noanucu: KC1, KC2, KC3, KB1, KB2, KAT.

[IpaBuna uUCMONB30BAHUS AIIEKTPOHHON TMOANMUCH TMpU OOpalieHuu 3a
MOJYYEHUEM YCIIYTY YCTaHOBJIEHBI NMOCTaHOBIeHUEM lIpaButenscTBa Pocculickoit
®enepauun ot 25 aprycta 2012 . Ne 852 «O6 yrBepxknaenuu IlpaBui
UCIIOJIb30BaHMUS YCHJICHHOW KBaJIM(UIMPOBAHHON SJIEKTPOHHOW MOAMHUCH TpU
oOpallleHu! 3a TOJYYCHHEM TOCYIapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT U O
BHECEHMM U3MeHeHus B [IpaBuiia pa3paboTKu U yTBEPKIACHUS aIMUHUCTPATUBHBIX
pPEMIaMEHTOB MPEAOCTABICHUS TOCYIaPCTBEHHBIX YCIIYT).

J1J1st UCTIOB30BAHUS IIEKTPOHHOM MOAMKUCH MPU 0OpaICHUH 32 TTOTyUYeHUEM
YCIIYTH 3asBUTENI0 HEOOXOIMMO TMOJIYYUTh KBaTU(DUIIMPOBAHHBIN cepTUdUKAT
KJIF0Ya TPOBEPKH DJJIEKTPOHHOW IIOANMCH B  YAOCTOBEPSIOIIEM  LIEHTPE,
aKKpPEIUTOBAHHOM B  TOPSAKE, YCTAHOBIEHHOM DeAepalbHbIM  3aKOHOM
or 06 ampens 2011 1. No 63-®3 «OO6 osnexkTpoHHOW mnoAmUCHY (Hanee —
YI0CTOBEPSIOIINI IIEHTP).

Kitoun 97eKTpOHHOM MOAMKMCH, UCHOJIb3yeMble Uil (OpMUpPOBaHUS
AIIEKTPOHHOM TMOJIUCH, CO3AAIOTCS 3asBUTEIEM CaMOCTOSITEIbBHO WU IO €ro
0OpallleHUI0 YI0CTOBEPSIOIIUM [IECHTPOM.

Hcnonb3oBaHue 3asBUTENIEM SJIEKTPOHHOM MOJANUCU OCYILIECTBISETCS C
coOofiecHueM O00s13aHHOCTEH, MPEeNyCMOTpEHHBIX cTarhedt 10 dDeaepanbHOTO
3akoHa ot 06 ampesnst 2011 . Ne 63-D3 «O0 311€KTPOHHOM MOATHCH.

OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTD U MOJIHOTY MPEAOCTABISIEMBIX CBEICHUM
U JIOKYMEHTOB,  SIBJISIONIMXCS ~ HEOOXOMMMBIMU  JJIi  TPEIOCTaBICHUS
rOCyJIapCTBEHHOU YCIIyTH, BO3JIaracTcs Ha 3asBUTENS.

2.8. UcuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU
C HOPMAaTUMBHBIMHM IPABOBBIMH aKTaMH JUIsl NPEIOCTABICHUS YCIYTH, KOTOPBIE
HaxOASATCS B PACIOPSKEHUN UHBIX OPTaHU3alINi, yHaCTBYIOLIUX B MPEI0 CTABIECHUN
YCIIYTH, U KOTOPBIE 3aBUTENb BIIPABE MPEICTABUTH

JlomkHocTHOE U110 KoMmutera mu6o M®II, orBeTcTBEHHOE 3a HCTpEOOBAHNE
JIOKyMEHTOB B HopsJIKe MEXBEJOMCTBEHHOTO (BEIOMCTBEHHOT0)
WH(OPMAIIMOHHOTO B3aUMOACHCTBUS, UCTPEeOyeT B TeUeHHE 2 paboyuX JHEH CO JHS
NOCTYIJICHUsI 3asiBICHMS, B TOM YHCII€ B DJIEKTPOHHOU (opme, cienyroume
JIOKYMEHTBI, KOTOPbI€ HAXOSATCS B PACTOPSHKEHUM MHBIX OPraHoOB (OpraHu3aliuif),
YYaCTBYIOILMX B IPEIOCTABIECHNHN TOCYIapCTBEHHOM YCIIyTH:

BBIIIUCKY O HAJWYUW WJIA OTCYTCTBUU HEJIBM)XMMOIO HMYIIECTBA
HE/eecrnocoOHOro (OrpaHMYEHHO JEEeClHOCOOHOro0) TpaKAaHWHA, BBIIABAEMYIO
VYrpasnennem denepaabHON CITy>KObI TOCYIaPCTBEHHOTO PETUCTpAIH, KaAacTpa U
kaptorpaguu no CTaBpoOInoIbCKOMY Kparo.

2.9. MUcuepnbiBalomuii mnepedyeHb OCHOBaHUW JUIsi OTKa3a B MpHEME
JIOKYMEHTOB, HEOOXOAMMBIX JIJIsl PEI0CTaBICHUS TOCYJapCTBEHHOMN YCIyTH

OcHoBaHusl Uil OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOAMMBIX IS



IIPEAOCTABIIEHNS TOCYAAPCTBEHHON YCIIYTH:

OTCYTCTBUE Yy 3aBUTENS JOKYMEHTOB, YCTAHOBIEHHBIX I
2.7. AIMMHUCTPATUBHOIO PEITIAMEHTA;

OTCYTCTBHE O(OPMIICHHOTO B YCTAaHOBJIEHHOM TMOpSIKE JOKYMEHTa,
YAOCTOBEPSIOMIETO TOJTHOMOUHSI IPEICTABUTENS 3asIBUTEIIS;

JIOKYMEHTBI HareuyaTaHbl (HalMCaHbl) HEYETKO M HEpa300pUnBO, UMEIOT IO/
YUCTKW, TPUIKACKH, HAJU4YMe 3a4EPKHYTHIX CJOB, HepacHM(ppOBaHHbIE
COKpallleHUsl, MCIPABICHUs, 34 MCKIIOYCHUEM HCIIPABICHUM, CKPEIUICHHBIX
I1€YaThIO U 3aBEPEHHBIX MOAINUCHIO YIIOJIHOMOYEHHOTO JINIIA;

JIOKYMEHTBI UCTIOJIHEHBI [[BETHBIMU YEPHWIAMU (MACTOM), KPOME CUHUX WJIU
YEepPHBIX, JINOO KapaHAAIIoM;

JOKYMEHTBI HMMEIOT CEPbhE3HBIC TMOBPEKICHUS, HAJIUYUME KOTOPBIX HE
ITO3BOJIIET OTHO3HAYHO UCTOJIKOBATh UX CONECPIKAHUE;

B JIOKYMEHTax (aMuiInd, HMMEHa, OTYeCTBa TpaKJaHWHA YKa3aHbl HeE
MOJIHOCTHIO ((pamuIvst, UHUIIUAIIBI);

JOKYMEHTBl HE€ TMOANUCAaHbl BJIEKTPOHHON TMOANMKUCHIO WM BBISBICHO
HecoOoeHne yCJIOBUI MPU3HAHUSA JNEUCTBUTEIBHOCTH YCUJIEHHOMN
KBUIU(PUITUPOBAHHONW  JJIEKTPOHHOM  MOMANMCH,  YKa3aHHbIX B IIyHKTE
2.18 AIMUHHUCTPAaTUBHOTO PEMIAMEHTA.

2.10. McuepnbiBalonuii nepeyeHb OCHOBAHUW ISl TMIPUOCTAHOBIICHUS WIIU
OTKa3a B IIPEIOCTABICHUY TOCYIapCTBEHHOMN YCIyTH

2.10.1. nac.

2.11. Ilepeyens ycmyr, HEOOXOAUMBIX U 00SI3aTEIbHBIX JIJIs1 IPEAOCTaBICHUS
rOCylapCTBEHHOM YCIyTH

OTcyTCTBYET.

2.12. Ilopsimok, pa3Mep U OCHOBaHUWSI B3UMAHUA T'OCYIAPCTBEHHOM MOUIIUHBI
WJIM MHOM TJIaThl, B3MMAEMOM 3a MPEAOCTABIECHUE YCIYTH

lTocymapcTBeHHas TONUIMHA WM WHAs [UIaTa 332 MPENOCTaBICHUE
rOCyJIapCTBEHHOU YCIIyTH HE B3UMAETCH.

2.13. Tlopsanok, pasmep U OCHOBAaHUSI B3UMAHUS IUIAThI 32 MPEIOCTABICHUE
yCIIyT, HEOOXOIMMBIX M OO0S3aTeNbHBIX I MPEIOCTaBICHUS TOCYIapCTBEHHOU
yCIIyTu

OTtcyTCTBYET.

2.14. MakcuMaJIbHBIN CPOK OXHUJAHHS B OYEPENM IMpU MOJAaye 3ampoca o
MPEAOCTABIEHUA TOCYJAPCTBEHHOM YCIYrM W TpPU TMOJIYYEHHH pPE3yJbTara
IIPEAOCTABJIEHUS TOCYIAPCTBEHHON YCIYTH

MakcuManbHbI CpPOK OXHUIAHUSA B OYEPEAM MPH IMOJAYe 3armpoca o
MPEAOCTABIEHUA TOCYJAPCTBEHHOM YCIYIM W TpPU TMOJIYYEHHHM pPE3yJbTara
MPEIOCTABICHUSI TOCYIApPCTBEHHOM yCJIYrd COCTaBisieT 15  MuUHYT, 1O
npeaBapuTeabHOM 3anucu — 10 MUHYT.

2.15. Cpok 1 MOPSAOK PETUCTPALIMU 3alPOCca 3asiBUTEINSI O TPENOCTABICHUN
roCyJIapCTBEHHOU YCIIYTH, B TOM YHCJIC B JIEKTPOHHOU (opme

3anpoc 3asgBHUTEN O NPENOCTABICHUM TOCYJAPCTBEHHOW  yCIIyI'H
pEerucTpupyeTcsi TOKHOCTHBIM JulloM Komurtera mocpeiacTBOM BHECEHUS B
Kypnan  peructpauuu  3asBJICHUNH  TpaxaaH NOpU  MOPEeIOCTABICHUU



rocynapcTBeHHBIX ycuyr (manmee — JKypHan peructpanuu 3asBieHuit) (dpopma 2
npUIOKeHUs 3 K AIMUHUCTPATUBHOMY PETIIAMEHTY), TOJKHOCTHBIM JTUIIoM M®I]
MOCPE/JICTBOM BHECEHHUS JaHHBIX B HH(GOPMAIIMOHHYIO CHUCTEMY B TedeHue 15
MUHYT B T€UCHHUE 15 MUHYT.

3anpoc 0 NPENOCTaBICHUM T'OCYAAPCTBEHHOW YCIIYI'M, HAlpaBJICHHBIM B
AIIEKTPOHHOM (opMe, pacriedyarbiBaeTcs Ha OyMa)KHbIM HOCHUTENb JOHKHOCTHBIM
muuoM Komurera, u peructpupyercs B JKypHane perucTpanuu 3asBICHUN B JICHb
€ro MOCTYIUICHUS.

2.16. TpeOoBaHust K TIOMEHICHUSIM, B KOTOPBIX MPEAOCTABISAETCS
rOCyJapCTBEHHAs yCIyra, K MECTaM OKUJIaHUs U TpUeMa 3asiBUTENIEH, pa3MELLIEHUIO
U O(QOPMIICHHIO BH3YyaJbHOM, TEKCTOBOM M MYIbTUMEIUHHOW HHPOpMALUU O
NOPSIJIKE MPEAOCTABICHHS TOCY/IapCTBEHHOM yCIyTH

2.16.1. TpeboBanus k noMemeHussM Komurera, B KOTOPBIX IPEIOCTABISAETCS
yciiyra, K MECTaM OKHJIaHUS U ITpUEMa 3asBUTEIICH.

3[1aHue, B KOTOPOM OCYILECTBIIIETCS IIPUEM 3asiBUTEIIEH, JJOJKHO HAXOAUTHCS
JUIsL  3asBUTENEHM B Ipelnenax NEHIeXOAHOW JOCTYHHOCTH OT OCTaHOBOK
OOIIIECTBEHHOTO TPAHCTIOPTA.

enTpanpHplii Bxox B 31aHue Komutera nomkeH ObITh 00OpynOBaH
nH(MOPMAIIMOHHON  TaOMWYKoM  (BBIBECKOM), cojepskaimied uHdopmaiuo o
KomMurere: HauMeHOBaHUE, MECTOHAXOXKIEHUE, PEKUM PaOOTHIL.

Bxong B 3manume Komutera oOopyayercss NaHAycaMH, pacUIMpEeHHBIMU
IIPOXO/IaMH, TTO3BOJISIFOIIMMU 00ECIIEUUTh OECIIPENATCTBEHHBIN 10CTYN NHBAJIUIOB,
BKJIIOYasi MHBAJIMJOB, HCIOJIB3YIOUIUX KPECIa-KOJSICKU.

[lomemienusi, mnpegHa3HAYEHHbIE JUIsI O3HAKOMJICHUS 3asBUTENEH C
MH(OPMALIMOHHBIMU MaTepuaiaMu, 000PYAyIOTCS MH(DOPMAIIMOHHBIMU CTEHAAMHU.

[Inomans MecT OKUAAHUS 3aBUCUT OT KOJIMYECTBA 3asIBUTENICH, €KEAHEBHO
oOpamaronxcss B Komurer 3a mpenocTtaBieHHEM TOCYIapCTBEHHOM YCIYyTH.
KonnuecTBo MecT oxxkugaHusi onpeaensercs ucxons u3 (GpakTuueckol Harpy3ku u
BO3MO)KHOCTEW [UIsl MX Pa3MELICHUs B 3[JaHUU, HO HE MOXET COCTaBIISITh MEHEE
5 MecT.

Mecra oxugaHuss MOTYT OBITh OOOPYHOBAaHBI <«OAJIEKTPOHHOW CHUCTEMOM
yIpaBiIeHUs] OYepeabio», a MpU €€ OTCYTCTBUH, HEOOXOAMMO OpraHU30BaTh
peIBapUTEIbHYIO JTUCTAHIIMOHHYIO 3aKUCh 3asBUTENEH MO Telae(OHY.

[Ipuem 3asBUTENEH OCYIIECTBISETCA B CHELUUATBLHO BBIJICICHHBIX I 3TUX
1[eJIe! TOMELIECHUSX.

[Tomemenust s npueMa 3asiBUTENEH JOJKHBI  OBITb  00OPYIOBaHBI
Ta0JIMYKaMK C yKa3aHUEM HoMmepa KaOuHera, (pamMuind, UMEHHU, OT4YECTBAa U
JOJKHOCTH CIIEHHAIINCTA, OCYIIECTBISIONIETO MTPEAOCTABIEHNE TOCYIapCTBEHHON
YCIIyTH, pexuMa paboThl.

[lomemenuss s HOpueMa  3asiBHUTENEH  JIOJDKHBI  COOTBETCTBOBATH
KOM(OPTHBIM YCJIOBUSAM Ui 3asiBUTENIEH M ONTHUMAJIbHBIM YCIOBUSIM DPaOOThI
JOJDKHOCTHOTO Juia Komurera ¢ 3asiBUTENSIMU.

Kaxnoe pabouee Mecto momkHOCTHOro juna Komwurera MOMKHO OBITH
00OpYyIOBaHO TMEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyma K
HEOOXOAMMBIM MH(DOPMALIMOHHBIM 0a3aM JTaHHBIX, MEYATAIONIMM M KOMUPYIOLIUM



YCTPOMCTBAM.

[ToMemennst TOMKHBI COOTBETCTBOBaTh (CaHUTApHO-3MUAEMUOIOTNYECKUM
npaBuiaM W HopMaTuBaM «l uUrueHudeckue TpeOOBaHHS K MEPCOHAIbHBIM
AIIEKTPOHHO-BBIYUCIUTEIbHBIM MalIuHam U OpraHH3aluH paboTHI.
CanlluH 2.2.2/2.4.1340-03»8 1 ObITb 000PYOBaHBI IPOTUBOMOKAPHOM CUCTEMOM
U CpEICTBAMHM MOXKAPOTYIICHUS, CHCTEMON OMNOBEUICHHUS O BO3HUKHOBEHUU
YpEe3BbIYAaNHON CUTYAIIUH.

Bxon u BpIXOm #3 TIOMEHICHHH OOOpPYAYIOTCS COOTBETCTBYIOIIUMU
yKa3aTeIsiMU.

Odopmienne BU3yaJIbHOM, TEKCTOBOM M MYJIBTUMEIUINHON HMHPOpPMAIHH O
NOPSJIKE MPENOCTABICHUS TOCYAApPCTBEHHOW YCIYIM JOHKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3pUTEIBHOMY U CJIYXOBOMY BOCHPHUSTHIO 3TON WH(MOpMaLMH
3asIBUTEISIMHU.

2.16.2. TpeGoBaHUs K pa3MEICHUIO U 0GOPMIICHUIO BU3YAJIbHON, TEKCTOBOM
uHpopmaiuu B Komurere.

Ha wuHdopmannoHHBIX CTEHIAaX B MecTax OXujgaHus U VHrepHer-caiite
aaMUHHKCTpanuu ropoaa CTaBponoss pa3MenaeTcs cieayrouias HHPopMarusi:

MECTOHAXOKJIEHUE, rpaQUK IpUeMa Irpa)/aiaH 1o BOIpocaM NpeAoCTaBICHUs
ycIyr, Homepa TenedoHoB, aapec VHTepHeT-caiiTa U 3JIEKTPOHHOM IMOYTHI
Komurera;

uH(popmaims o pazMenieHnn padbotHukoB Komurera;

MepeueHb yCIIyT, OKa3biBaeMbIx KomuTeToM;

MEepeUYeHb JOKYMEHTOB, HEOOXOAMMBIX IJisi MPENOCTABICHUS YCIYTH, H
TpeOOBaHMUSI, MPEABSIBICHHBIE K TOKYMEHTaM;

CPOKH MPEJOCTABICHUS YCIYTH.

[TonHast Bepcust TeKCcTa AIMUHUACTPATUBHOTO PEMNIAMEHTA C MPUIOKEHUSIMU U
M3BJICUCHHUS] W3 3aKOHOAATENIbHBIX M HMHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB,
COJEPIKAILME HOPMBI, PETYIUPYIOIIUE IESITEIBHOCTD 1O MPENOCTABICHUIO YCIIYTH,
pa3Merarorcs Ha IHTepHeT-caiiTe agMUHUCTpanuu ropoxa CraBporosis.

2.16.3. TpeOoBaHusi K TIOMEIICHUSIM, MECTaM OXHUJAHUS U TpUeMa
3asgButenei B MOII,

[Tomemienus M®I] JIOJKHBI COOTBETCTBOBATH TpeOOBaHUSIM,
YCTaHOBJIEHHBIM TocTaHOBIeHHEM [IpaBurensctBa Poccuiickoni ®denepanuu
or 22 nekabps 2012 roma Ne 1376 «OO yTBepk’ACHUM MpaBUJ OpraHu3aluu
NeSATETbHOCTH MHOTO(YHKIIMOHATBHBIX LIEHTPOB pel0CTaBICHUS
roCcyJapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT».

3nanue (momernieHue), B KoTtopoMm pacnonaraercsi MOLI, obopymyetcs
MH(OPMAIIMOHHON TAaONMYKON (BBIBECKOM), CoIeprKallled MOJHOE HAaWMEHOBaHUE
M®IL], a Taxxe HHPOPMALIMIO O PEKUME €T0 PAOOTHI.

Bxon B 3manme (momemenne) MOI[ u BbIXOom W3 HET0 00OPYIYIOTCS
COOTBETCTBYIOIIMMH YKa3aTEISIMU C aBTOHOMHBIMU MCTOYHUKaMU Oecriepe0oiHOro
MUTAHUS, a4 TAKXKE JICCTHUIAMU C MOPYYHSIMU W TAHIyCaMH JIJIsl MEepeIBUKECHUS
JETCKUX U UHBAJIUAHBIX KOJISCOK.

18 Poccuiickas razera, 21.06.2003, Ne 120, 21.06.2003.



[Tomemenuss MO®L], npeanasHayeHHbIE AN PpabOThl C 3asgBUTEISIMH,
pacronararoTcs Ha HIKHUX 3TaXkaxX 37aHUsl U UMEIOT OTJIEIIbHBIN BXO/I.

Jlmga opraHuzanuy B3aUMOACHCTBUS C 3asBUTEIsIMU ToMemieHne MOIL]
JIEUTCS Ha CIIeAYIolIHe PyHKIIMOHABHBIE CEKTOPHI (30HbI):

CEKTOp UH(POPMUPOBAHUS U OKHUIAHMUS;

CEKTOp IIPUEMA 3asIBUTEIICH.

CexTop nHGOPMHUPOBAHUS U OKUJAHUS BKIIIOYAET B CEOs:

MH(OPMAITMOHHBIE CTEH/IbI, COACPKAIINE AKTYAIbHYIO M HCUEPIBIBAIOIIYIO
uHGOPMAINIO, HEOOXOAUMYIO JJIs TOMyYEHUsI MyHULIUTIATIbHBIX YCIIYT;

CHeuuagbHO O00OpYHOBAaHHOE padodyee MECTO, MPEIHA3HAYEHHOE I
uHGOPMUPOBAHUS 3asBUTENCH O IOPSAIKE MPEIOCTABICHNUS MyHUIIUIIATBHBIX YCIIVT,
O XOJ€ PacCMOTPEHUs 3aIPOCOB O NPEIOCTABICHUM MYHULMMNAIBHBIX YCIYT, a
TaKKe JUIsl IPEJ0CTaBICHUSI MHON HH(POpPMALINK;

IpOrpaMMHO-aINapaTHbIA KOMILIEKC, 00€CIIeUNBAIOIINN JOCTYI 3asiBUTENIEH
Kk Emnnnomy nopramy u Iloprasly rocyniapCTBEHHBIX M MYHHUIMIAIBHBIX YCIIYT
CTaBpoOIoJIbCKOTO Kpas, a Takke K HMHPOopMalMM O MYHULUINAIBHBIX YCIIyrax,
npenocrasisiembix B MOII;

IUIAaTEKHBI ~ TepMUHAN  (TePMHMHAN  JUId  3JEKTPOHHOW  OIUIATHI),
IIPEICTABIISIOIIMIMA co0oii IIPOrPaMMHO-AIIIAPATHBIN KOMILJIEKC,
(YHKIMOHUPYIOIIMI B aBTOMAaTHYECKOM PEXUME U TNpPEAHA3HAYCHHBIA IS
oOecrieyeHusl MpueMa IJaTexed OT (PU3MYECKHX ML MPU OKa3aHUM IUIaTHBIX
MYHHUIUNATBHBIX YCIYT;

CTYJbsl, KpEeCEeIbHbIE CEKIIMU, CKaMbH (OAHKETKH) U CTOJBI (CTOMKH) st
oopMIIeHHSI JOKYMEHTOB € pa3MmelieHneM Ha HuX GopM (O1aHKOB) JOKYMEHTOB,
HEOOXOIUMBIX JIJISl OJyYEeHHS] MyHULIMITAJIbHBIX YCIIYT;

ANEKTPOHHYIO CUCTEMY YIIPABIEHHUS OYEPENBIO, TPEAHAZHAYEHHYIO:

JUISl PETUCTPALIMM 3asBUTEIIS B OUEPENH;

JUIsL y4eTa 3asiBUTEJIEN B OYEpENH, YNPABICHUS OTIACIbHBIMH OYEPENSIMH B
3aBUCUMOCTH OT BHJIOB YCIIYT;

11 OTOOpaKeHUs CTaTyca O4epeiu;

JUIsL  aBTOMAaTHYECKOTO IIEpEHAlpaBICHMs] 3asBUTENs B OYEpedp Ha
oOCy)KMBaHUE K cliefyroniemMy crienuanicty MOILI;

st dopMupoBaHusi 0oTueToB 0 mnocemaemoctn MODIl, kommuectse
3asiBUTENEHN, oOuepensXx, CpeaHEM BpEMEHU OXUAaHHUS (OOCIy)XMBaHUSI) U O
3arpy’K€HHOCTH CIIEHUAJINCTOB.

CexTop mpuema 3asBUTENCH 00OpyAyeTCs OKHAMM JJis MpUEMa W BbIIAYu
JIOKYMEHTOB, 0(popMJIsieTCss MH(POPMAIMOHHBIMU Ta0JIMYKaMH C YKa3aHHEM HoMepa
OKHa, (pamMuIMU, UMEHM, OT4YeCcTBa (MPU HATUYMHU) U JOHKHOCTH CIEIHAINCTa
M®ILI, oCylIECTBIAOLIETO IPUEM U BbIIa4y JTOKYMEHTOB.

Pabouee mecto cneumanucta MbIL[ o0opygyercs mnepcoHaNIbHBIM
KOMITBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOAMMBIM HH(OPMaLMOHHBIM
CUCTEMAaM, MEeYaTAIOIUM U CKAHUPYIOIIUM YCTPOMCTBAMM.

2.16.4. TpeGoBanus K pa3MeIIeHUI0 U 0GOPMIICHUIO BU3yaJIbHOM, TEKCTOBOM
U MYJIBTUMEIUHHON nH(OpMaluu 0 MopsAaKe MpeaocTaBieHus yciayru B MOLI.

HNupopmarimonnoe tabdio.



Nudopmarmonnsie CTEHABI, coaepkamme WHOOPMAIHMIO, YKAa3aHHYI0 B
nyHkTe 1.3.5 AAMUHHCTPATUBHOTO PEIIaMEHTA.

NHpopmaimoHHBI KHOCK, OOECIEUUBAIOIIUMN JOCTYNl K CleAayromen
nHpopManmu:

NEPEYHIO TJOKYMEHTOB, HEOOXOIUMBIX JIJIsl TOJyUYEHHUS] YCIYTH;

MOJIHOM BEpCUM TeKCTa AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.17. Tloka3atenu JOCTYIHOCTH U KaueCTBa rOCYIapCTBEHHOMN yCIyTU

K mnokazarenstM JOCTYIHOCTM M KayecTBa TOCYIAPCTBEHHOM YCIIyTH
OTHOCATCSL:

1. CBoeBpemenHOCTH (CB):

CB = YCTaHOBJIECHHBII periaMeHToM Cpok / Bpems, dhakTudyecku 3aTpaueHHOE
Ha nipegocTapienue ycayru *100%.

[Tokazarens 100% wu Oosee SABASETCA MONOKUTEIbHBIM M COOTBETCTBYET
TpeOOBAHUSIM pETIIAMEHTA.

2. JIoCTyIHOCT®:

HOC = I[TCJ'I + I[BpeM + I[6/6 ¢t Haﬂ + HI/IH(I) + H)KI/IT,

rae

Hien — HATUYKE BO3MOXKHOCTH 3aITMCATHCS HA TIPUEM MO TelaedoHy:

Hien = 10% — MOKHO 3anucaThCsi Ha IPUEM 110 TenedoHy,

Hien = 0% — HeNb3sl 3anMCaThCS HA TIPUEM 10 TeJIePOHY;

Hgpen — BOBMOXKHOCTB IIPUITH HA IPUEM B HEpabodee BpeMsi:

Hepen = 10% — mipriem (Bblgaya) TOKyMEHTOB OCYILIECTBIIIETCS O€3 ImepepbiBa
Ha 00ex (5%) u B BeIXOmHO#M 1eHb (5%);

He/s c — HamMuue 6e30apbepHON CpeIbl:

Heo/sc = 20% — OT TpoTyapa 10 MecTa mpueMa MOKHO MPOEXaTh Ha KOJISICKE,

He/s = 10% — oT TpoTyapa 10 Mecta mpueMa MOKHO MPOEXaTh Ha KOJISICKE C
MMOCTOPOHHEM OMOIIBI0 | YesloBeka,

I 656 = 0% — OT TpoTyapa 10 MecTa IprUeMa HEJb3s1 TPOEXaTh Ha KOJISICKE;

I,s — HaJlMure BO3MOKHOCTH MOAATh 3asIBJICHUE B AJIEKTPOHHOM BUJIE:

Hon = 20% — MOKHO MMOJIaTh 3asBJICHUE B JICKTPOHHOM BH/JIE,

Ion = 0% — Henb3s 1oAaTh 3asBJICHUE B DJICKTPOHHOM BUJIE;

Mg — AOCTYMHOCTh MH(GOPMAILIUH O PEJOCTABIECHUH YCIYTH:

Mg = 20% — wunbopmamuss 00 OCHOBAaHHUSX, YCIOBHSX M MOPSIKE
MPEIOCTABICHUHN YCIYTH pa3MellieHa B UHPOPMalMOHHO-TEIEKOMMYHHUKAITMOHHON
cetu «MuTepuer» (nanee — cerb Mutepuer) (5%) 1 Ha MHPOPMALIMOHHBIX CTEHJIaX
(5%), ecTb MJOCTYNHBIM JUisi 3asiBUTENEW pa3garouHblii  marepuan (5%),
nepuoandecku nadopmaims oo ycnyre pasmemaercs B CMU (5%),

Mg = 0% — ang momydeHus uMHQPOpMALMM O NPEAOCTABICHUU YCIYTH
HEO0OXOJIMMO TOJI30BaThCS YCIyTraMH, U3y4aTb HOPMaTUBHbBIC JOKYMEHTHI;

Hocur — BO3MOXKHOCTB MOJIaTh 3asIBJI€HUE, JOKYMEHTHI U MOIYYUTh PE3YJIbTaT
YCIIYTHY 110 MECTY KHUTEIbCTBA:

JoeuT = 20% — MOXXHO MOJATh 3asiBIEHUE, TOKYMEHTBI U TIOJIYYUTh PE3YJIBTAT
YCIYyTH TIO MECTy DJKUTeNhCTBAa (Hampumep, Hanuywe rpaduka mpuema
JIOJDKHOCTHBIMM Juliamu Komurtera B MUKpOpalioHax WA HaJIU4Yue JIOBEPEHHOTO
JULA B MUKPOPANOHAX),



Hocur = 0% — Henb3sl moJaTh 3asiBJIECHUE, TOKYMEHTHI U MOIYYUTh PE3YJIbTAT
YCIIYTH 110 MECTY KUTEIbCTBA.

3. KauectBo (Kau): Kaua = Koy + Kosenyne T Koomen T Keparrs

rae

Kroxyn = KonnuecTBo NpuUHATBHIX JOKYMEHTOB (C YYETOM YK€ UMEIOIIUXCS B
Komurere) / KonmnuecTBo npenycMOTPEHHBIX periaMeHTOM J0KyMeHTOB * 100%.

3nauenue mnokazarens Oonee 100% roBOpuUT O TOM, YTO y TIpaklaHHWHA
3aTpe0OBaHbI JIUIITHUE JOKYMEHTHI.

3nayenue nokaszaresa Menee 100% roBopUT 0 TOM, YTO PEIIEHUE HE MOXKET
OBITh MPUHSATO, TOTPeOyeTCs MOBTOPHOE OOpaIlieHHE.

Kobenyx = 100%, eClIn COTPYAHUKH  BEXKJIMBBHI, KOPPEKTHBHI,
NpeAyNnpeauTeabHbI, 1al0T MOAPOOHBIC TOCTYITHBIC Pa3bICHEHUSI.

Kosuen = KomdecTBO MTOKYMEHTOB, MOJIYYEHHBIX O€3 y4dacTus 3asBUTENS /
KonnuecTBo nperyCMOTPEHHBIX PEITIAMEHTOM IOKYMEHTOB, nMetonuxcsi B OUB
*100%.

3nauenue nokaszarens 100% roBopuT o TOM, YTO yciiyra MpeJoCTaBIIsIeTCs B
CTPOTroM COOTBETCTBUU ¢ DenepaibHBIM 3aKk0oHOM OT 27 utoinst 2010 roxa No
210-®3 «O6 opraHu3aly MPeI0CTaBICHUs TOCYIapCTBEHHBIX U MYHUITUTIATBHBIX
YCIIyT».

Kgpaer = (KonnuectBo 3asBureneii — KonnyecTBo 000CHOBaHHBIX Xajlod —
KonnuectBo BbIsiBIEHHBIX HapyeHul) / KonmnuectBo 3asButeneit * 100%.

3nauenue nokaszarenst 100% roBoput o Tom, 4TO yciryra IpeaoCTaBIIIeTCs B
CTPOrOM COOTBETCTBHUH C 3aKOHOAATEIHCTBOM.

4. YnoBneTBOpeHHOCTH (Y1):

VY =100% - Kopx / Ksazs X 100%, T11E

Kogx — KOIMUECTBO OOXKAJIOBAaHWM MpU MPEIOCTABICHUU TOCYdapCTBEHHOU
YCIYTH;

Ksa0s — KOJIMUECTBO 3aABUTEJICH.

3nauenne mokazarens 100% CBUACTENBCTBYET 00 YIOBICTBOPECHHOCTH
rpakJlaHaMu Ka4e€CTBOM IMPENOCTABICHHS TOCYJaPCTBEHHOW YCIYTH.

2.18. Hnble TpeOoOBaHHS, B TOM YHCJIE€ YYHUTHIBAIOIINE OCOOCHHOCTH
MPEOCTaBIEHUS TOCYIAPCTBEHHONW YCIYTM B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAx
MIPEOCTABIICHUS TOCYJAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT U OCOOEHHOCTH
MPEI0CTaBIECHUS TOCYIaPCTBEHHOM YCIIYTH B JIEKTPOHHOU (popme

IIpu npenocrasieHun rocynapcTtBeHHOM yciayrd B MOIl nomxHOCTHBIMU
munamMu M®OIL[ MOryT B COOTBETCTBHUM C HACTOSIIMM AJIMHHUCTPATUBHBIM
peraMeHTOM OCYIECTBISATHCS:

uHQOpMUpPOBAHUE U  KOHCYJIBTHUPOBAaHUE 3asBUTEICH IO  BOMPOCY
MPEeI0CTaBIECHUS TOCYIapCTBEHHOU YCIIyTH;

MIPUEM 3asIBJICHHS U JOKYMEHTOB;

BbIJ]a4a 3asIBUTEIISIM JIOKYMEHTOB, SABJISIFOLLIAXCS pEe3yJIbTaTOM
MPEAOCTABIEHUS TOCYIapPCTBEHHON YCIIYTH.

[Ipu npenocTaBieHUN TOCYIapCTBEHHON YCIyTH 3assBUTEIIO 00ECIEUnBaETCs
BO3MOXKHOCTh C HCHOJb30BaHHEM ceTH VHTepHeT uepe3 oduUMaIbHBIA CalT
aaMUHUCTpau ropoga CTaBponodis, €AUHbIN NOpTaJl, pErMOHANBHBIN TOPTAJL:



nojyyaTb HMH(POpPMAIMIO O TMOPSAKE MPEAOCTaBICHHUS TOCYIapCTBEHHOMN
YCIIYTH U CBEICHUSI O XOJI€ MPEI0CTABICHUS TOCYIapCTBEHHOMN YCIyTH;

IPEJICTABIATh 3asBJICHUE U JOKYMEHTbI, HEOOXOIUMBbIE ISl IPEOCTABICHUS
rocyJapCTBEHHOM yCIIyTM, B TIOpAJIKE, YCTAHOBJIEHHOM TOCTaHOBJICHUEM
[IpaButenncTtBa Poccuiickoit ®eneparuun or 07 wuroma 2011 roga Ne 553
«O mopsanke opopmieHHS W TMPEACTaBICHUS 3asBICHUN W HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl MPEJOCTABICHUS TOCYIAPCTBEHHBIX U (WJIM) MYHHUIIUIAIbHBIX
yCIIyT, B pOpME IEKTPOHHBIX TOKYMEHTOB.

[Tpu oOpamenuu 3assBUTENSA B (hOpME FNMEKTPOHHOTO JOKYMEHTA MOCPEICTBOM
eIMHOTO TMOopTaja U PEerHOHAIBHOTO MOpTaJia B LENAX MOTyYeHHs] HHPOPMALUU O
NOPSJIKE MPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH, a TaK)K€ CBEICHHH O XOJe
NPEIOCTaBIEHUS TOCYIAPCTBEHHOM YCIYTM HMCHOJB3YETCsl MPOCTask JIEKTPOHHAs
NOJITKCH WU YCUJIEHHAs! KBATU(PUIMPOBAHHAS 3JIEKTPOHHAS MOAIMCH.

[Tpu oOpatieHuu 3asiBUTENA B (hOpME NEKTPOHHOTO JOKYMEHTA [TOCPEICTBOM
€IMHOI0 NIopTaja U PpErMOHAIBHOTO MOPTaJIa B LEJSAX MOJYyYEHUs TOCYIapCTBEHHOM
YCIIyTH UCTIONb3YETCsl YCUIICHHAs KBaTU(UIUPOBaHHAs JIEKTPOHHAs! TOANUCH. J1Jis
UCIOJBb30BAHUSL ~ YCWJIEHHOW  KBaJU(UIMPOBAHHOW  TOANKUCH  3asBUTEINIO
HEOOXOAMMO TMOJYyYNUTh KBAJIM(ULUMPOBAHHBIM CEPTUPUKAT KIH04a IPOBEPKU
AJIEKTPOHHOM MOJIMCHU B YIOCTOBEPSIOIIEM LIEHTPE, aKKPEAUTOBAHHOM B MOPSIKE,
YCTaHOBJICHHOM denepanbHbIM 3aKOHOM
ot 06 anpesnst 2011 roga Ne 63-®D3 «OO0 31eKTPOHHON TOAITUCHY.

IIpu oOpamenun 3asBuTens B (OpME IEKTPOHHOTO JOKYMEHTa B LEJSAX
MOJIYYEHHS] TOCYJApCTBEHHOM YCIyTd C HCIOJIB30BAaHUEM cailiTa MHUHUCTEPCTBA
Tpyla W COLMAJIbHOW 3amuThl HaceneHus CTaBpOIONbCKOIO Kpasd (nanee —
MUHUCTEPCTBO) B pazaene «JIMuHbIil KaOMHET» UCTIONb3YETCA IPOCTast ANEKTPOHHAsS
NOJNUCh (aBTOpU3alMsl JIOTUH/Tapoiib). g momydeHust qoctyna K «JInuHomy
KaOWHEeTY» Ha caliTe MUHUCTEPCTBA 3asIBUTEIIO He00XxonuMo ooparutbest B Komurer
JUISL TIOJTy4€HHUsI napoiisd. JIOrmHOM SIBISieTCs CTPaxOBOM HOMEP MHIAMBHIYAJIBHOIO
JIMLEBOTO CUETA 3asIBUTEIS.

[Ipy nocTyruieHHH 3asBICHHUS W JIOKYMEHTOB B JJIEKTPOHHON (opme
KomuTteTom ¢ HCIONBb30BaHUEM HMEIOIIMXCS CPEACTB NIEKTPOHHOM NMOIINCH WITU
CpeAcTB UH(POPMAIIMOHHOM CUCTEMBI aKKPEIUTOBAHHOTO YIOCTOBEPSIOIIETO LIEHTPa
OCYIIECTBIISIETCS TPOBEpPKA HCIONB3yeMONW YCHWJICHHOW KBaTu(UIIMPOBAHHOM
AIIEKTPOHHOM TOANMKMCH, KOTOPOW TOJIMUCAHbl TMOCTYNUBIIME 3asdBICHUE U
JIOKYMEHTBI, Ha MPEMET €€ COOTBETCTBUSI CAEAYIOIIUM TPEOOBAHUSIM:

KBAIM(DUIIMPOBAHHBIN CEepPTU(PUKAT CO3AaH M BBLAAH aKKPEIUTOBAHHBIM
YAOCTOBEPSIOMIMM LIEHTPOM, aKKPEAUTALMS KOTOPOro JEHCTBUTEIbHA Ha JI€Hb
BbIJIaYU YKa3aHHOTO CEpTU(PUKATA;

KBAJIU(DUIIMPOBAHHBIN CepTU(PUKAT ACHCTBUTEIEH HA MOMEHT MOANUCAHUS
ANIEKTPOHHOTO JOKyMEHTa (IpU HAJIWYUHM JOCTOBEPHON HMH(OpPMALMU O MOMEHTE
NOJITMCAHUS AIEKTPOHHOIO JIOKYMEHTA) WX Ha J€Hb IPOBEPKU JEHCTBUTEIBLHOCTH
YKa3aHHOTO CepTH(HKATA, €CJIM MOMEHT MOAMUCAHUS FIEKTPOHHOTO JOKYMEHTA He
OIPEIEIICH;

MMEETCS MOJIOKUTENIbHBIN Pe3yJIbTaT MPOBEPKU MPUHAIIEKHOCTH BIAJENbILY
KBaJU(UIIMPOBAHHOTO cepTU(UKaTa KBATU(UIIUPOBAHHON SJIEKTPOHHON MOATHUCH,



C TMOMONIBI0 KOTOPOM TMOAMHMCAH SJIEKTPOHHBIA JTOKYMEHT, U TOATBEPKICHO
OTCYTCTBHE U3MEHEHUI, BHECEHHBIX B 3TOT JOKYMEHT IOCie ero noanucanus. [Ipu
9TOM TPOBEPKA OCYIIECTBISIETCS C MCIOJIB30BAHUEM CPEICTB DIICKTPOHHOMU
MOJAMKUCH,  TOJIYYMBIIMX  TOATBEPXKICHHE  COOTBETCTBUS  TPeOOBAHUSM,
YCTaHOBJICHHBIM B COOTBETCTBUH C denepaibHbIM 3aKOHOM
or 06 ampens 2011 roma Ne 63-@3 «0OO0 dNIEKTPOHHON TOAMHCH», U C
WCIIOIb30BaHUEM  KBATU(UIIMPOBAHHOTO cepTUdUKATa JHIA, MOAMNHUCABIIETO
DIIEKTPOHHBIN IOKYMEHT;

YCWJICHHAs KBATM(DUITUPOBAHHAS DSJIEKTPOHHAS TOMIMUCH HCIIONB3YETCS C
Y4E€TOM OTPaHWYCHUH, COEPIKAMMUXCS B KBATU(UIIUPOBAHHOM CepTU(]HKATE JIHIIA,
MOJAMUCHIBAIONIETO  AJIEKTPOHHBIM  JIOKYMEHT (€Clu  Takhe  OrpaHUu4eHUs
YCTaHOBJICHBI).

JlomkHocTHOE nilo KomuTeTa He mo3aHee pabodero AHS, CAEIYIOIIETro 3a
JTHEM TPUHATHUS 3aIBJICHUSA U JOKYMEHTOB IOCPEACTBOM IMOYTOBOM CBSI3W WJIU B
dbopMe IIEKTPOHHBIX JOKYMEHTOB, HApaBJIseT 3asBUTEIIO YBEJIOMIIEHHE 00 X
MPUHATHH K paCCMOTPEHHIO JIMOO 00 OTKa3e B UX MPUHATHH (C YKa3aHHEM MPUYUH
OoTKaza) B ¢GopMe DIEKTPOHHOrO JOKYMEHTa IO aApecy dJICKTPOHHON IOYTHI,
yKa3aHHOMY B 3asBJICHUM, WJIM B IHCHbMEHHOH (opMe IO IMOYTOBOMY aJipecy,
YKa3aHHOMY B 3asIBJICHUH.

3. CocraB, MOCJIE0BATEILHOCTD U CPOKH BBIMIOJHEHUS aIMUHUCTPATUBHBIX
nporueayp (AecTBuii), TpeOOBaHUS K OPSIAKY UX BBITIOJHEHHUS, B TOM YHCIIE
0COOCHHOCTH BBITIOJIHCHUST 3 IMUHUCTPATUBHBIX MPOLEAyp (IeHCTBUI) B
ANEKTPOHHOU opMe, a TaKKe 0COOCHHOCTH BHITIOJIHEHUST aIMUHUCTPATUBHBIX
poIeaAyp B MHOTO(YHKIIMOHAJIBHBIX IIEHTPaX

3.1. IlpenmocraBieHue TOCYJapCTBEHHOM YCIyrd BKJIOYaeT B ceOs
CJIEIYIOLINE aIMUHUACTPATUBHBIE POLEAYPHI:

MPENOCTABIEHUE B YCTAHOBJIEHHOM NOpAJKE WH(OPMALMM 3asBUTEIIO U
oOecreyeHune 10CTyna 3asBUTENS K CBEICHUSIM O FOCY/IapCTBEHHOM yCIyre;

IIPUEM M PETUCTpauus 3asBICHUS M JOKYMEHTOB I NPEIOCTABICHUS
rOCy1apCTBEHHOM YCIIYTH;

(opMupoBaHUE 3apoca B paMKax MEKBEIOMCTBEHHOTO B3aUMOICICTBHS;

repezayda 3asaBiIeHNs U nakera 1okyMeHToB n3 MOIL[ B Komurer;

ONPENEIICHUE IpaBa W IPUHATUE PEIICHUS O BbIJAYE pa3pelICHUs Ha
3aKJII0YEHHE JJOTOBOPA JOBEPUTEILHOTO YIPABICHHS KMYILIECTBOM MU 00 OTKa3e B
3aKJIIOYEHUN JOTOBOPA JOBEPUTEIIBHOTO YIIPABICHUS UMYILECTBOM;

repeaya yBeIOMIICHHS 0 TPUHATOM peuieHun u3 Komurera B MOLJ;

NPOBEACHUE 3acelaHusi KOMHCCHM W OIIPEACIICHUE ITpaBa 3asBUTENS Ha
IIPEAOCTABIEHNE TOCYIAPCTBEHHOM YCIIYTH;

BblJJaua YBEAOMIICHMSI O TMPUHATOM pelleHuu, npukaza Komurera o
pa3pelIeHUH Ha 3aKI0YEHNE TOTOBOPA JOBEPUTENBHOTO YIIPABICHUS UMYLIECTBOM
an00 HampaBieHHE YBEIOMJICHHS 00 OTKa3ze, B TOM YHCIE MOCJIE IMPOBEICHUS
3aceaHusl KOMUCCHUH;

3aKJIFOYEHNE JOTOBOPA JOBEPUTEIILHOTO YIIPABICHHSI UMYILECTBOM.

3.2. Onucanue aAMUHUCTPATUBHBIX IPOLEAYD



3.2.1. IlpenocraBineHue B yCTAHOBIEHHOM MOPsIKe HH(GOPMAIUH 3asBUTEIIO
u o0ecreyeHue I0CTyna 3asBUTENIS K CBEICHUSIM O TOCYJapCTBEHHOM yCiyre

OcHoBaHueM ISl HaYaia aJIMAHUCTPATUBHOMN YCIyTH SIBIsIETCS OOpallieHue
3asBuTens B Komurer, M®I] nnu nudnoe obpailieHue 3assBUTENS B MUCHbMEHHOM U
AIIEKTPOHHOM BUJIE.

JomkHoctHOoe Juio Komurera nmubo M®IL] B pamkax agMUHHCTPATHBHON
MPOLEAYPHI:

MPENOCTABIISACT 3aIBUTEIIO HHPOPMAITUIO O HOPMATUBHBIX MTPABOBBIX AKTaX,
PETYNUPYIOIIMX YCIOBUSA U IOPSAIOK IMPEAOCTABICHHS TOCYIaPCTBEHHON YCIIYTH;

B CJIy4yae BBISBJIICHUS HAIUYMUS OCHOBAHHUM JJISI TPEAOCTABICHUS 3asIBUTEIIO
WHBIX BHJAOB YCIYI, KPOME TOCYIAPCTBEHHOM YCIYTH, SBUBILICHUCS NPUYHHOU
oOpalieHusi, yBeIOMJISIET 00 3TOM 3asBUTENsl M NIpeNjiaraer €My Npe/ICTaBUTh
HE00XOIUMBbIE JIOKYMEHTBI B COOTBETCTBUHU c JNEUCTBYIOIINMU
AJIMUHUCTPATUBHBIMH PETJIAMEHTAMU;

Pa3bsACHAET TIOPSAJOK  HAMpaBleHUs  JIOKYMEHTOB W TpeOoBaHWUS,
MIPEABSBISIEMBIE K HUM.

[Ipu uHpOpMUPOBAaHUU MO MUCHMEHHBIM OOpAIIEHUSIM OTBET B MPOCTOM,
YeTKOW M TOHATHOM ¢opMe C ykazaHuem G(HaMWIMK, UMEHH, OT4decTBa (IpU
HAJU4YKMK), HOMepa TeliepoHAa HCIOTHUTENS HAMpaBiseTCs B BHUJIE IOYTOBOTO
OTIPABJICHHUS HA aAPEC 3aMHTEPECOBAHHOIO JIMIIA WM M0 aIPECy SIECKTPOHHOMU
MOUTHI, €CIIU OTBET JOJIKEH OBITH HaIpaBjieH B (pOpMe AMEKTPOHHOTO JOKYMEHTA.

[Ipr nocTymiieHun 3ampoca OT 3asBUTENS C MCIIOJIB30BAHHEM E€IUHOIO
noprajia WM PErHOHAILHOTO TOpTaja OTBET 3asBUTENI0, MH(OpMAIMS O XOAe
IIPENOCTABIIEHNS TOCYIAPCTBEHHOM YCIIYT'M HAITPABIISECTCS YePE3 YKa3aHHbBIN CaT.

MaxkcumanbHbI CPOK BBITIOJHEHUS! aIMUHUCTPATUBHOW MPOLIEAYPHI:

MIpH JINYHOM OOpAILEHUH 3asIBUTENS - 15 MUHYT;

Opy THUCHMEHHOM OOpAaIlleHUH 3asBUTENI WIM B JJIEKTPOHHOM BHUIE C
HCIMOJIb30BAaHUEM DJIEKTPOHHOM 1MouThl KomuTeTa - 30 KajgeHIapHbIX JHEH;

Y MOCTYIUICHUH OOpaIIeHHs B AJIEKTPOHHOM BUJE Y€pe3 €IUHBIN MopTal
WJIM PETHOHANIBHBIN TIOpTal — 2 pabouux JHS.

Pe3ynpraroMm aaMUHUCTPATUBHOM NPOLIEAYPHI SBISETCA IPEAOCTABICHUE
3asIBUTENI0 HUCYepIbIBatoniell uHbopMaMu O TocydapcTBeHHOU ycnyre. [lpu
JUYHOM OOpAIlleHUH 3asiBUTENIO BBIACTCA TAMATKA C TIEPEYHEM JTOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.7.1 AIMUHUCTPATUBHOIO PErJIaMEHTA, MpU OOpallleHUHu B
AIICKTPOHHOM BUJIE 3asBUTENh MHDOPMUPYETCS MyTEM IMOIYyUYEeHHsS] COOOICHUs Ha
CTpaHMIIE JIMYHOTO KaOWHETa €IMHOI0 MopTaja, PerMoOHaIbLHOrO MopTajia WM 1O
AJIEKTPOHHOM ITOYTE.

3.2.2. Ilpuem u peructpainus 3asBiICHUS U JOKYMEHTOB ISl IPEI0CTABICHUS
TrOCYyIapCTBEHHOW YCIYyTU

OcHoBaHnueM HJi1 Hauyajla aJMUHUCTPATUBHOM MPOLIEAYphl SIBISETCS
noctyrieHue 3asBieHuss B Komurer nu6o B MO®I] ¢ KOMIUIEKTOM JOKYMEHTOB,
HEOOXOMUMBIX JIJISl TPEIOCTABIICHUS YCIIYTH.

ConepxaHue agMUHUCTPATUBHOW MPOIEAYPHl BKJIIOYAET B CeOS mpuem,
PETUCTPALUIO JTOKYMEHTOB, OGOpMJIEHHE W BBIJIa4y PACIHUCKU-YBEIOMIICHHUS O
IIpueMe JOKyMEHTOB.



[Ipu ycraHoBieHHH (PAKTOB OTCYTCTBHSI HEOOXOAMMBIX JOKYMEHTOB,
HECOOTBETCTBUSL IPEJCTABICHHBIX JIOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
AJIMUHHACTPAaTUBHOM pEIVIaMEHTE, CIEHNUAINACT, OTBETCTBEHHBIM 3a IpUEM
3asIBJICHHS] M JIOKYMEHTOB, YBEAOMJIACT 3asBUTEISA O HAIWYUU IPEISATCTBUN UL
paccMOTpEHMsI BOIIpOCa, OOBSICHSAET 3asBUTENIO COAEPKAHME BBISBICHHBIX
HEJOCTATKOB B MPEJACTABICHHBIX JOKYMEHTAX M NPEAJIaracT NpUHATh MEPHI 110 UX
YCTPAHEHHUIO.

B ciiydae momaun 3asBIeHUS U TOKYMEHTOB B 2JIEKTPOHHOU (popMe yKazaHHAs
aAMUHHCTPATHBHAS  TPOLEAYpa  JAONOJIHUTEIBHO  BKJIIOYAET  MPOBEPKY
JEHCTBUTENLHOCTH HCIIONB3YEMOM 3asSBUTENIEM YCHJICHHON KBaIu(pUIIMPOBAHHON
AMEKTPOHHOUN MOJAIUCH.

OOmmii MakCUMabHBIA CPOK BBITIOJHEHUSI aJMUHUCTPATUBHON MPOLEAYPHI
20 MUHYT.

VYKkazaHHas aJMUHUCTpPATHBHAs NPOLEAYpa BBIIOJIHACTCA JOJKHOCTHBIM
munoM Komwurera mu6o MOIL], OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUIO
JIOKYMEHTOB.

KpurepusiMu npuHATHS penieHus o nprueMe (0TKa3e B PUEME) TOKYMEHTOB
SBIIIFOTCSI OCHOBAHMS, YKa3aHHbIE B IIYHKTE 2.9 AIMHUHHCTPAaTUBHOIO PETJIAMEHTA.

HomxHoctHoe nuno Komurera nmu6o ML, oTBEeTCTBEHHOE 3a MpHEM U
PETUCTPALMIO0 JOKYMEHTOB, BHOCUT 3allChb O IpUEME TOKyMEHTOB B JKypHai
peructpauuu 3asaBieHuid (popma 2 mnpusoxkeHus 3 K AJIMUHHUCTPATUBHOMY
pernamMeHTy) U oOpMIISIET PACHKUCKY O MPUEME JOKYMEHTOB MO YCTaHOBJICHHOMW
dbopwme.

PesynpraroM agiMUHUCTPAaTUBHOW NPOLIEAYPHI SABISAETCSA BblAada 3asBUTEIIO
PACIIUCKHU O IPUEME JOKYMEHTOB.

Pacniucka o mpueMe NOKYMEHTOB IEpPENAcTCA JIMYHO 3asIBUTEIIO B XOJE
IIpUeMa JOKYMEHTOB WJIM HaIpaBisAeTCs IOCPEACTBOM IIOYTOBOM CBS3H, B
JJIEKTPOHHOM BHJE, B ClIy4ae €CJIM JOKYMEHTHI HAIIPABJICHBI II0 IIOYTE WIA B
AIICKTPOHHOM (hopMme.

3.2.3. @opMupoBaHHE 3alpoca B  paMKax  MEKBEIOMCTBEHHOTO
B3aUMOJICHCTBUA

OcHoBaHueM [UIsi Hadajla aJIMUHHACTPAaTUBHOM NPOLEAYpBl SBISETCS
NOCTYIUIEHHE MaKeTa JOKYMEHTOB OT JOJKHOCTHOTO Jjuna Komurtera muoo MOL],
OTBETCTBEHHOTO 32 MPUEM M PETUCTPALIMIO JOKYMEHTOB Ha BbIIa4y pa3pelICHUs Ha
3aKJIIOYEHUE  JIOTOBOpPA  JIOBEPUTENIBHOIO  YINPABICHUS  HWMYILIECTBOM U
HETPEICTABIICHHUE 3aBUTEIEM JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.8
AJIMUHUCTPATUBHOIO PEITIAMEHTA.

ConepxaHue aIMUHUCTPATUBHON MPOLEAYPhl BKIIOYAET B C€0sl OATOTOBKY
Y HanpaBJIeHUE MEXBEAOMCTBEHHOIO (BEIOMCTBEHHOTI'0) 3apoca B OpraH U (UJjin)
OpraHU3allMIo, YKa3aHHBIE B I1. 2.8 HACTOSIIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA,
B PAaCHOPSKEHWH KOTOPBIX HAXONATCS YKa3aHHbIE JOKYMEHTBI, KOHTPOJIb HaJ
CBOEBPEMEHHBIM IIOCTYIUICHHEM OTBETAa HA HANPABIECHHBIN 3alpocC, MOJIYy4YECHUE
OTBETA.

OOmuit MakCUMaNbHBII CPOK TMOATOTOBKM M HAlpaBICHUs 3ampoca o
IPEIOCTABIEHUN JOKYMEHTOB B PaMKax MEXBEIOMCTBEHHOIO (BEIOMCTBEHHOIO)



UH(GOPMAIIMOHHOTO B3aUMOJICUCTBUS HE JOJDKEH MPEBBIIIATh 2 pabovyux THEH co
JUHS IOCTYILJIEHUS 3asIBJIICHUSI U JOKYyMEHTOB, IIPElyCMOTPEHHBIX MTOAITYHKTOM 2.7.1
AJIMAHHCTPAaTUBHOTO PETIAMEHTA.

Cpox  monydeHHs  JOKYMEHTOB B pAaMKaX  MEXBEJOMCTBEHHOIO
B3aMMO/IEUCTBUS HE MOXKET MIPEBBIIIATH 5 pabOuMX JHEH.

Pe3ynbratoM aIMUHHCTPAaTUBHOM NPOLEAYPHI SIBISIETCS ITOATBEPXKIACHUE
cnequanucToM KomurTera mnpaBa rpaxaaHWHA, IOJABIIErO JOKYMEHTBI Ha
MOJIyYCHHE pa3pelieHus] Ha 3aKJIIOYEHUE JO0rOBOpa JIOBEPUTENBHOIO YIPABICHUS
MMYILIECTBOM, Ha IPEIOCTABIECHUE TOCYAaPCTBEHHOM YCIIyTH.

HamnpaBnenue MeXBEIOMCTBEHHOIO (BEIOMCTBEHHOIO) 3ampoca B paMKax
MEKBEIOMCTBEHHOTO  (BEJOMCTBEHHOT0) HMH()OPMAIIMOHHOTO B3aWMOJIEHCTBUS
OCYUIECTBISIETCS B DJIEKTPOHHOM BHJI€ C MCIOJb30BAHHEM E€IUHOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICUCTBUS M CHUCTEMBI 3JEKTPOHHOIO
IIOYTOBOTO CEPBHCA TapaHTHUPOBAHHOM JOCTAaBKM C IPUMEHEHHEM CPEACTB
KpunTorpaduyeckon 3auThl UHGOPMAIUHU U AIEKTPOHHON HMOAMKCH.

HpI/I OTCYTCTBHUH TEXHUYECKOU BO3MOXKHOCTHU HalIpaBJICHUA
MCXKBCIOMCTBCHHOI'O (BCI[OMCTBGHHOFO) 3alpoca € HCIIOJIIb30BAHUCM CHCTCMBI
QJICKTPOHHOTI'O IIOYTOBOI'O CccpBHUCA FapaHTHPOBaHHOﬁ JOCTaBKH

MEXBEJIOMCTBEHHBIN 3apoc GopMUpyeTcsi Ha OyMa>kHOM HOCUTENIE B COOTBETCTBUU
¢ TpeGoBaHMAMH ITyHKTOB 1-6 1 § u. 1 cT. 7> DenepanbHOro 3akoHa ot 27 urons 2010
roga Ne 210-®3 «O0 opraHu3zanvy NPEeNOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT» W HANpaBlsSieTCs B opraH W (WJu) OpraHu3allvio, B
pPaACIIOPSIKEHUN KOTOPBIX HAXOMATCS YKa3aHHbIE JOKYMEHTBI, IO TMOYTEe WU
KypbepOoM.

VYkazaHHas aJMUHUCTPATUBHAS TMPOIEAYpa BBIMOIHACTCS JOKHOCTHBIM
muoMm Komutera mubo M®II, oTBETCTBEHHBIM 3a UCTPEOOBAHHUE JTOKYMEHTOB B
NOPSIAKE MEKBEIOMCTBEHHOTO (B€JOMCTBEHHOIO) UH(OPMAITMOHHOTO
B3aUMOJICCTBHUSL.

KpurepusiMmu npuHsATHS pEIICHUS O HAMIPABICHUH 3aripoca 00 UCTPEOOBAHUM
JIOKyMEHTA B TIOPSIKE MEKBEJOMCTBEHHOTO (BEIOMCTBEHHOTO) MH(DOPMAITMOHHOTO
B3aMMOJECHCTBHUS SIBIISIETCS] HEMPEACTABICHUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX
B IyHKTE 2.8 AIMUHUCTPATUBHOIO PEIIaMEHTA.

PesynpraroM = aIMHUHUCTPATUBHOM MpPOLEAYPHl  SIBISECTCS  MOJIyYEHUE
Komuterom 6o M®I] oTBeTa Ha MEXXBEAOMCTBEHHBIN (BEIOMCTBEHHBIN) 3aMpoC.

JomkHoctHOe muio Komurtera nu6o M®II, orBeTcTBEHHOE 32 UCTpEOOBaHNE
JIOKYMEHTOB B HOPSIAKE ME>KBEIOMCTBEHHOTO (B€IOMCTBEHHOTO)
WH()OPMAIIMOHHOTO B3aWMOJCHCTBUS, TPH TOCTYIUICHMM OTBETa Ha 3arpoc
MpUOOIIAET €ro K MakeTy JOKYMEHTOB, MepelacT B MOPSIKE JEIONPOU3BOACTBA
JTOJDKHOCTHOMY Jinily KomuTera, OTBETCTBEHHOMY 3a IIPOBEPKY IIpaBa, JHOO
IOJKHOCTHOMY Jiny MODILI, oTBeTCTBEHHOMY 3a mniepefady 3asiBICHUS W
JTIOKyMEHTOB B Komurer.

Ilepenaua nomkHOCTHBIM JiIIOM MOILI, OTBETCTBEHHBIM 3a mEpenady
3asBJIEHUS M JIOKyMeHTOB B Komwuter ¢ mnpunoxeHuem Peectpa nepenauu
JOKYMEHTOB, OCYIIECTBISIETCA HE IMO3MHEE JHS, CIEAYIOLIECTO0 3a JHEM MOJAAa4YU
3asBUTEJIEM  3asBJICHUSL U JIOKYMEHTOB, MPEIYCMOTPEHHBIX  ITYHKTOM



2.7.1 AIMUHHCTPAaTUBHOIO peIJlaMEHTa, WJIA JHS MOJIYy4YeHUs JOKYMEHTOB B
MOPSIAKE MEKBETOMCTBEHHOTO (BEIOMCTBEHHOT0) UH(OPMAIIMOHHOTO
B3aUMOJICICTBHS.

3.2.4. Ilepenaua 3asBieHUs U IakeTa JokyMeHTOB n3 M®I] B KomureT.

OcHoBanueM Uil Hayajla TMpoueaypsl sBisercs Haauuue B MOIL]
c(hOpMHPOBAHHOTO MaKeTa JOKYMEHTOB B COOTBETCTBHH
c ni. 2.7., 2.8. AIMUHHUCTPATUBHOTO PEIIaMEHTA.

Crneunanuct cooTBeTcTByromero otraena MOPL] nampasiaser B Komurer
3asiBJICHHE W JIOKYMEHThl HE€ MO3IHEE AHS, CICAYIOLIEro 3a JHEM IMOJIy4YeHUS
JOKYMEHTOB 3asiBUTENS B PAMKaX MEXBEIOMCTBEHHOTO B3aUMOAECHCTBUS.

OTBETCTBEHHOCTH 3a [epeavy U COXPAaHHOCTD 3asIBICHUS U JOKYMEHTOB IIPH
nepenavye T0KyMeHTOB B KOMUTET HECET pyKOBOAMUTENb COOTBETCTBYIOIIETO OT/IENA
M®I] nim ero 3aMeCTUTENb.

CpoOK BBINIOJIHEHUS TTPOLIEAYPBI HE MOKET MPEBBIIIATH 6 THEW CO THA MOAA4n
3asBUTEJIEM 3aBIICHUS U JOKYMEHTOB, YKa3aHHBIX B 1. 2.7. AIMUHUCTPATUBHOTO
periaMeHTa.

[Tpouenypa 3aBepiaercst NOCTYIIEHUEM 3asiBIICHHUS U JOKyMEHTOB 13 MOIL]
B Komurer nns omnpeneieHuss mpaBa 3asBUTENII Ha 3aKIIOUEHHE JIOrOBOpa
JIOBEPUTEIBHOTO YIIPABICHUS UMYILIECTBOM.

3.2.5. OnpenenieHre npasa U MPUHITHE PEIICHUS O BbIJAa4€ pa3pelIcHUs Ha
3aKJIIOYEHHE JOTOBOPA IOBEPUTENBHOTO YIPABIECHU UMYIIIECTBOM UM 00 OTKa3€ B
3aKJIFOYEHHUH JJOTOBOPA JOBEPUTEIBHOTO YIIPABICHHS UMYILECTBOM

OcHoBaHuEeM JJI1 Havajla MPOLEAYpPbl SBISETCSA MOJYYEHHE CIELHUATINCTOM
Komurera, OTBETCTBEHHOTO 3a MPOBEACHHE MPOBEPKU IMpaBa, 3aASBICHUS C
MpujIaraéMbIM MaKeTOM JOKYMEHTOB B COOTBETCTBUU C MEPEUYHEM, YCTAHOBICHHBIM
JEUCTBYIOIIMM  3aKOHOAATEJILCTBOM W HACTOSIIUM  AJIMUHUCTPATUBHBIM
pPETTIAMEHTOM.

Conepxanue agMUHUACTPATUBHON TPOIEAYPHl BKIIOYAET B c€0sl MPOBEPKY
mpaBa 3asBUTEIS HA BblAAuy pa3pelieHUs, NPHUHATHE PELICHHUS O Bblaue
paspernieHus (0TKa3e B BblJaue pa3pelieHrs) U MoAroToBke npuka3za Komurera Ha
3aKJIFOUYEHUE JOTOBOPA IOBEPUTEIHHOTO YIPABIECHUS UMYIIIECTBOM, ((OPMHUPOBAHUE
JUYHOTO Jiea, YBEAOMIICHHE 3asiBUTENS O BbIJladye paspenieHus (0Tka3e B BbIgaue
paspellieHrs1) Ha  3aKJIIOUYEHHE  JOrOBOpa  JOBEPUTEIBHOTO  YIPaBJICHUS
UMYIIIECTBOM.

B cnyyae oTka3za B MOJIyYEHHM YCIYTH 3asBUTENIO BBIJIACTCSA PEIICHHE 00
OTKa3e B MPEIOCTaBICHUN YCIIyTH.

OO61uit MaKCUMAaJIBHBIM CPOK BBITTOTHEHHUS ITPOLIEYPhI HE MOXKET MPEBHIIIAThH
30 nHel.

VYkazaHHasi aJMUHHUCTPATUBHAs TMPOIEAYpa BBIMOIHACTCS JOTKHOCTHBIM
muiioM Komurtera, OTBETCTBEHHBIM 3a BbIJady pa3pelieHUs] Ha 3aKIOYEHUE
JIOTOBOPA IOBEPUTEIILHOTO YIIPABJICHHS UMYIIIECTBOM.

[Ipy Hanmuuuu mpaBa 3asiBUTENS] Ha MOJYYEHUE TOCYJApCTBEHHOW YCIYTU
JTOJKHOCTHOE Jnio KoMuTeTa roTOBUT POEKT PENIECHUS O BblJjaue pa3pelieHus: Ha
3aKJIIOYEHHE JOTrOBOpa JOBEPUTEIBHOIO YIPABIEHUS HMYIIECTBOM M IPOEKT
npuka3a Komurera «O Ha3HAUCHUU JOBEPUTEIHHOTO YIPABIISIIONIETO UMYIIIECTBOM



Y 3aKJIIOYEHHUH JI0TOBOpA JOBEPUTEIHLHOTO YIpaBieHUs uMyiiectsom» (popma 1, 2
npHwIoKeHUs 4 K AIMUHUCTPATUBHOMY PETIAMEHTY).

[Ipu otcyTcTBUM MpaBa Ha BbIJa4y pa3pelieHHs], IODKHOCTHOE JIHII0
Komurtera, OTBETCTBEHHOE 3a BBbIJIauy pa3pelleHHs Ha 3aKII0YeHUEe J0roBopa
JIOBEPUTEIILHOTO YIPABICHUS UMYIIECTBOM, TOTOBUT MPOEKT pelIeHUs1 00 OTKa3e B
Bbijaue pazpemienus (popma 3 mpunoxeHus 4 K - AJIMUHUCTPATUBHOMY
peryiaMeHTy).

B ciydae BO3SHMKHOBEHHS CHOPHBIX CHUTyalldd, TpeOyromMX pa3paboTKu
pPEeKOMEHJAaUMii  KOMUCCHMEH 10  BOIpOCaM ONEKH M  IONEYUTEIhCTBA
COBEPIIICHHOJIETHUX TpaXJaH (Janee - KOMUCCHUs) U MPUHATUS HEOOXOTUMBIX
pELICHUI M0 BbIJA4€ pPa3pelleHHs] Ha 3aKJIIOUYEHHUE JO0roBOpa JTOBEPHUTEIBHOIO
yOpaBlI€HUs HMYILIECTBOM B  CiIy4asX, NPEAYyCMOTPEHHBIX CTarbed 38
I'paxnanckoro kogekca Poccuiickon @enepanuu, NOMKHOCTHOE U0 Komurera,
OTBETCTBEHHOE 3a BBIJIauy PAa3pellCHHs] Ha COBEPIIECHUE CIEIOK C MMYILIECTBOM
HE/EeeCcnoCOOHOr0 (HE TMOJIHOCTBIO JI€ECIIOCOOHOr0) TIpa)<AaHWHA, TOTOBUT
3aKJIIOYEHHE U TEpEelaeT €ro BMecTe CO C(OPMUPOBAHHBIM JIMUHBIM JEJIOM Ha
PaccCMOTPEHHE KOMHUCCHH.

OxoHUaTenpbHOE PEUIEHUE O BBIIAY€ Pa3pelICHUs Ha 3aKJIOYECHHE JTOTOBOPA
JIOBEPUTEIBHOIO YIPABJICHHUSI HMMYLIECTBOM U TOATOTOBKE COOTBETCTBYIOILLEIO
npuka3a Komutera, a Takxke perieHne o0 OTKa3e B Bblaye pa3pelieHus, Mociie
pPacCMOTpPEHUs JOKYMEHTOB Ha 3acCeIaHHM KOMHUCCUU M NPUHSITHS KOMHUCCUEH
COOTBETCTBYIOIIEH pEKOMEHJAllMK, MPUHUMAET pykKoBoautenab Komurera winu
YIOJHOMOYEHHOE JTOJKHOCTHOE Jniio Komurera.

JIuo, mpUHUMAIOLIEE PEUIEHUE O BbIJAYE pa3pelieHUs] Ha 3aKJIO4YeHHE
JIOTOBOpA  JIOBEPUTENIBHOTO  YNpPABIEHUST HMMYIIECTBOM (OTKa3e B BblIaue
paspellieHus), YTBEPKIAeT MPOEKT peIIeHUs O Bblgadye (OTKa3e B BbIJIAYe)
paspenieHus Ha 3aKIYEHHE I0T0BOPA TIOBEPUTENBHOIO YIIPABICHHSI UMYILECTBOM
Y NPOEKT npukaza «O Ha3HAYEHUH JOBEPUTEIBHOIO YIIPABIISIOIEr0 UMYIECTBOM
M 3aKIIOYEHMM JIOTOBOpA  JIOBEPUTENBHOIO  YIPABICHUS  HMMYIIECTBOMY,
IpOCTaBIseT HAa HUX repOoByro meuyarb Komurera, U mepemaer Mx, JUYHOE JIEJI0
3asiBUTENS B IOPSIAKE JIEJIONPOM3BOACTBA JOJDKHOCTHOMY Jmny Komwurera,
OTBETCTBEHHOMY 3a ITPUHATUE PELICHHUS.

[Ipyn Hanuuuu JMYHOrO nena 3asBuTens B KomureTe, NOJKHOCTHOE JIMIIO
Komurera, OTBETCTBEHHOE 3a BbIIAa4y pa3pelieHUs Ha 3aKIIOUEHHUE JOTroBOpa
JIOBEPUTEIILHOTO YIPABIEHUS UMYILIECTBOM, TPUOOIIAET B HETO PEILIEHUE O BbIJlaue
pa3peluieHus Ha 3aKJII0YeHHE TI0Tr0BOpa TIOBEPUTEIHHOTO YIIPABICHHS UMYILECTBOM
(0TKa3e B Bbla4ye pa3peuieHus) U MOCTYMUBIINE JOKYMEHTHI.

JInunoe aeno GopMupyercss Ha Kaxa0oro 6€3BeCTHO OTCYTCTBYIOIIETO JHUOO
HEZeeCroCOOHOro (HE TMOJHOCTBIO JIEECHOCOOHOTO) TpaKJaHWHA, JIOBEPUTENb
(omekyH (momeuutenb) KoToporo oOparwics B Komurer wmm B MOI[ 3a
IIPEIOCTABIEHUEM FOCYAapCTBEHHOM YCIIYTH.

JomxHocTHOE Mo KomuTera, OTBETCTBEHHOE 3a BbIJAuy pa3pelleHUs Ha
3aKJIIOYEHHE JIOTOBOpAa JOBEPUTEIBHOTO YHPABICHUS HWMYIIECTBOM, TOTOBUT
yBeIOMJIEHHE O Bblgaue paspemeHuss (popma 4 npunoxenus 4 K
AJMUHHUCTPAaTUBHOMY PETJIaMEHTY) WJIM OTKa3e B BbIJade paspemreHus (dpopma 5



npwiokeHuss 4 K AJMHHHCTPaTUBHOMY pEIVIAaMEHTY) WM YBEJIOMIICHHE O
pPAacCMOTPEHHMH 3asBICHUS W IIaKeTa JOKYMEHTOB Ha 3aCEIaHUHM KOMHMCCUM IS
HamnpasieHus 3asBurento (popma 6 mnpuwiokeHus 4 K AJAMHHHUCTPAaTUBHOMY
periaMeHTy).

VBenomiieHHE O MPUHATOM pPEIIEHHH MOXET OBbITh BBIIAHO HApOYHO,
HaMpaBJIeHO 3asiBUTEIIO NOCPEICTBOM IIOYTOBOM CBsI3HU, B JIEKTPOHHOM popme; ero
KONUsA TIOMEIIaeTcs B JMYHOE J1e10 O€3BECTHO OTCYTCTBYIOLIEro JHOO
HEAeeCnoCOOHOro (HE IMOJHOCTBIO JIEECHOCOOHOI0) TPaKJAaHWHA, JIOBEPUTEND
(omeKyH (ImonevnTesp) KOTOPOro 00paTuiICs 3a MPea0CTAaBIEHUEM FOCYIapCTBEHHOM
YCIIyTH.

Pe3ynbratoM aJIMHHHCTPAaTMBHOM MpPOLIEAYPHl SIBISIETCS HalpaBJICHHE
3asIBUTEINIO:

- YBEIOMIIEHHMS O BblAay€ pa3pelieHUus Ha 3aKIO4eHHE JI0rOBOpa
JIOBEPUTEIIHOIO YIIPABIEHUs UMyLIECTBOM U npukaza Komurera «O HazHaueHUH
JIOBEPUTEJIBHOTO  YIPABISIOMIETO0 MMYIIECTBOM W 3aKIOYEHHH  JOroBOpa
JIOBEPUTEIIHOIO YIIPABIEHUS UMYILIECTBOMY;

- yBeIOMJIEHHs 00 OTKa3e B BbIJlau€ Pa3pelICHUs HA 3aKIIOYEHHUE JT0TOBOpa
JIOBEPUTEIIBHOTO YIIPABICHUS UMYILECTBOM;

- YBEIOMJICHMS O DPACCMOTPEHMM 3asBICHUS W IAaKeTa JOKYMEHTOB Ha
3aCelaHNH KOMHUCCHH.

3.2.6. Ilepenaya yBenomiieHus o0 puHATOM pemeHnn u3 Komurera B MOII.

OcHoBaHueM ISl Hauyaja Npouenypbl sBisieTcsa mnpuHarue KomureTtom
pelIeHUs] O BbIJa4ye pa3pelieHus Ha 3aKIOYeHHE JOroBOpa JIOBEPUTEIBHOTO
YIOPABICHUST MMYIIECTBOM (00 OTKa3e B BbIJIau€ pa3pelIeHUs, PacCMOTPEHUU
3asIBIICHMS Ha 3aCE€JaHUU KOMUCCHUN).

YBenomieHue 0 NMpUHATOM pemieHun nepenaercss B M®L] B anekrpoHHOU
dopme, moanucaHHOEe UU(PPOBONM MOANMMUCHIO, A YBEAOMIICHUS 3asBUTEIS O
IPUHATOM PELICHUH (CTI0COO0M, YKa3aHHBIM 3asiBUTEJIEM B 3asIBIICHUN ).

Cnenmanuct cooTBeTCTBYIOMIET0 oTAena MOL] ocyliecTBIsIET pacieyaTky u3
uHdopmaronHon cuctembl M®L] yBemomiieHHsT O TPUHATOM PEIICHUH O BbIJIaue
paszpereHus (00 0TKa3e WM €ro pacCCMOTPEHUHU Ha 3aceJaHUU KOMHUCCHH), 3aBEPSIET
YBEAOMJICHUE CBOEH NOAMUCHIO U mTammnoMm MOII.

CpoK HCTIONHEHMS TPOLEAYPBI IEPEIaduX YBEAOMJIEHHUS O IPUHSATOM PEILIEHUN
n3 Komurera B MO®OIL] He MOxeT ObITH IMO3JIHEE MHS, MPEAIISCTBYIOIIETO Jare
OKOHYaHUS MPEJOCTABICHUS YCIYTH.

OTBETCTBEHHOCTh 3a Mepefadyy YBEJOMIICHHS O MPUHATOM pELICHUU U3
Komurera B MOIL] HeceT cnennainuct COOTBETCTBYIOIIETO oTAena Komurera.

3.2.7. IIpoBenenue 3aceqaHrsi KOMUCCHM U OTIPEICIICHUE TTpaBa 3asiBUTEIIS HA
MPel0CTaBIEHNE TOCYAapCTBEHHOM YCIyTH

OcHoBaHuEM JIJ151 Ha4aJ1a aIMUHUCTPAaTUBHOM MTPOLIEYPHI SABIIETCS NIEpeiada
JOJDKHOCTHBIM JMIOM KomuTeTa, OTBETCTBEHHBIM 3a BBbIJAYy PpAa3pEIICHHs Ha
3aKJIFOYEHHE JOTOBOpA JOBEPUTEIBHOIO YIPABICHUS MMYLIECTBOM, 3asBIICHUS U
JIOKYMEHTOB Ha IPEJOCTaBIEHUE TOCYIapCTBEHHOM YCIYTH, yKa3aHHbIX B M. 2.7.,
2.8. AIMHHHCTPaTUBHOIO PEMIAMEHTA, Ha 3aCEJaHUE KOMHCCHHM II0 BOIIpPOCaM
OIEKH U MOMEYUTEIHCTBA COBEPUIEHHOJETHUX IPaXK]IaH.



[IpuHsiThie 3asiBIEHUS W JOKYMEHTHI PAacCMaTpPUBAIOTCS HA 3acelaHuu
KOMHCCHH, COCTaB KOTOPOM YTBEPXKJIEH MPUKA30M KOMHUTETa OT 23 ampeins
2014 roma Ne 63-om; «O KOMHCCHM II0 BOIPOCAM OIEKM M IOINEUYUTEIHCTBA
COBEPILICHHOJICTHUX TPXaAaH».

3acelaHe KOMUCCHUM CYUTACTCSA MPABOMOYHBIM, €CJIM Ha HEM NPUCYTCTBYET
He MeHee 50 MpoIEHTOB COCTaBa KOMHUCCHUM. PellieHrne KOMUCCHM MPUHUMACTCS
MyTEM TOJIOCOBAHUS M CUUTACTCS MPUHATHIM, €CIIU 32 HEro OTJaHO OOJBIITMHCTBO
rOJIOCOB MPHUCYTCTBYIOIIMX HA 3acelaHhM 4YICHOB Komuccuu. [lpu paBeHCTBe
TOJIOCOB TOJIOC MPEACEAaTeIbCTBYIONIEIO0 Ha 3aCE€JaHUM KOMHUCCUM SIBISIETCS
pEIAIOIIHM.

Bce uiiensl komMmuccun paBHbI B CBOUX MpaBaxX U UMEIOT M0 OJTHOMY TOJIOCY.

UjieHbl KOMHUCCHUM, HECOIJIACHBIE C PEIICHUEM KOMHUCCHH, HUMEIOT IMPaBO
U3JIOKUTh B MHUCHBMEHHOM BHJIE CBO€ 0CO00€ MHEHHE, KOTOPOE€ MPUJIAraercsi K
MIPOTOKOJTY 3aCeAaHUs] KOMUCCHM.

3asBUTENIHL BMpaBe MPHUCYTCTBOBAaTh Ha 3acelaHUU KOMHCCHU  0e3
MpEeOoCTaBICHUs MpaBa TojocoBaHuda. O MecTe, AaTe WM BPEMEHHM 3acelaHusd
KOMHCCHH 3asBUTENh 3a0JIarOBPEMEHHO M3BEIIACTCS CEKPETapeM KOMUCCHH.

PexoMenanmm komuccun 0OPMIISIFOTCS TTPOTOKOJIOM 3aceaHus] KOMUCCHH,
IJIC YKa3bIBA€TCSI MECTO, J1aTa M BpEeMsl 3aCelaHusl, COCTaB KOMUCCHUH, SIBUBIIIHMECS HA
3ace/laHie 3alMHTEPECOBAaHHbIC W BBI3BAHHBIC JIMIA, CYThb pPaccMaTpPHUBAEMOIO
BOIIPOCA U 3asiBJICHUS YYACTBYIOIIUX B 3aCEIaHUHU JIUII.

[TpoTOKOIBI KOMUCCHUM TIOJIMCHIBAOTCS MpeECeaaTeNieM, WICHAMU KOMUCCUU
u cekperapeM. Komwuccus Bener >KypHaa IJis 3alUCU MPOTOKOJIOB. [IpoTOKObI
3acelaHusl KOMUCCUU XPAHATCS Y CEKpeTapsi KOMUCCUU.

Beimucka w3  mpoToKOoNa MO KaXJOMY  KOHKPETHOMY  BOIPOCY
MOJATOTABIMBACTCS CEKpEeTapeM KOMHCCHUH, TMOAMMUCHIBAETCS MpecenareaeM
KOMHUCCHHU U HampaBisieTcs B KomureT B TeueHue 5 pabouunx gHel co THS 3aceqaHus
xomuccun (popma 7 mpuinoxkenust 4 K AIMUHUCTPATUBHOMY PETTIAMEHTY).

Brinucka npukiagbiBa€TCs K 3asBICHUIO W XPAHUTCA B JIMYHOM JIeJie
3asiBUTENA. PereHne KoMMCCUM HOCUT PEKOMEHIATEIbHBIA XapakTep.

Pe3ynbraroM  aJIMUHUCTPAaTUBHOM  MPOLEAYpPHl  SBISETCS  BBIHECCHHUE
PEKOMEHAallMi KOMUCCUEW W WX HalpaBJieHHE IO KHOCTHOMY Juily Komurera,
OTBETCTBEHHOMY 3a BblJauy pa3pernieHusi (0TkKa3za) Ha 3aKIIOUCHHE J0roBOpa
JIOBEPUTEIBLHOTO YIIPABICHUS UMYIIIECTBOM.

KonTposb 3a nporeaypoit ocyiecTBiseT npeaceaaTeb KOMUCCUM, KOTOPBIT
SIBJISICTCSI OTBETCTBEHHBIM 32 BBINOJHEHUE JAHHOW aJIMUHUCTPATUBHON MPOLIETYPHI.

[Tocne mostydyeHwe AOKHOCTHBIM JUIIOM KomuTeTra, OTBETCTBEHHBIM 3a
BbIJIauy pa3pelieHuss Ha 3aKJIIUEHHE JOrOBOpa JIOBEPUTEIIBHOTO YMpaBICHUS
MMYIIECTBOM, COOTBETCTBYIOIIEH PEKOMEHAIMK KOMHCCHUH, JOJDKHOCTHOE JIUIIO
KomuTera, OTBETCTBEHHOE 3a BbIJauy pa3pelICHHs Ha 3aKJIIOYEHHE J10roBOpa
JIOBEPUTEIILHOTO YIPABJICHHUS] HWMYIIECTBOM, odopmisier npuka3 Komurera
(popma 3 mpunoxenus 4 Kk ATIMAHUCTPATUBHOMY PETJIAMEHTY), YBEIOMIICHUE JTMO0
yBeIOMJIEHHE OO0 OTKa3e B TMPEAOCTABICHUH TOCYIapCTBEHHOW YCIyTH Ha
OCHOBaHUHU BBIMUCKH U3 MPOTOKOJIA 3aCEIAHUSI KOMUCCHHU.



3.2.8. Beimaua yBenoMieHuUs1 0 MPUHATOM pelieHuu, npukaza Komurera o
pa3pelIeHNH Ha 3aKII0YEHNE TOTOBOPA JOBEPUTENBHOTO YIIPABICHUS UMYLIECTBOM
aub0 HampaBieHHE YBeIOMJIEHHS 00 OTKaze, B TOM YHCIIE IOCJE MPOBEICHUS
3aceaHusl KOMUCCHH

OcHoBanneM g Bblgaun npukaza Komurera «O  Ha3HAYeHUHU
JIOBEPUTEIBHOIO  YIPABISAIOMIETO MMYIIECTBOM M 3aKJIIOUEHHH JOTOBOpA
JIOBEPUTENILHOTO YIIpaBIeHUs UMyIlecTBoM» (Hanee — mpuka3za Komwurera) nubo
HalpaBJICHHE YBEIOMJICHHsSI 00 OTKa3e IOCJE MPOBEICHHUS 3acelaHusi KOMHUCCUU
ABJISICTCS MOJTYy4YEeHUE TOKHOCTHBIM oM Komurera, M®IL], OTBETCTBEHHBIM 3a
BBIJIa4y pAa3pelIeHUs Ha 3aKJIIOYEHUE JOTrOBOpa JIOBEPUTEIBHOTO YHIPABICHUS
MMYLIECTBOM, COOTBETCTBYIOIIMNX JTOKYMEHTOB.

Cpokxom BbIIaun yBeIOMIIEHUS, NTpUKa3za Komurera 3adBUTENIO0 O MIPUHATOM
PELIEHNN ABIISIETCA MMOCIIEIHAN IEHb OKOHYAHUs CPOKA MPEIOCTABICHUS YCIIYTH.

3asBUTENb  YBEAOMJISIETCSI O MPHUHSITOM  PEIICHHH  CHEUUAIMCTOM
cooTtBeTcTByto1Iero oraena Komurera, MOIL] criocoboM, ykazaHHBIM B 3asIBICHHH.

VYBeIOMJIEHME O MPUHATOM PEUIEHUW 110 3aBJICHUIO, IIOCTYHUBIIEMY
MOCPE/ICTBOM TMOYTOBOM CBSI3U WJIM B DJIEKTPOHHOM BHJIE, HampaBisieTcss B Gopme
EKTPOHHOIO JOKYMEHTa II0 aJpecCy OJJIEKTPOHHOW IIOYThI, YKa3aHHOMY B
3asIBJICHUM, WJIA B MHUCbMEHHOW (popMe IO IMOYTOBOMY ajpecy, yKa3aHHOMY B
3asBJICHUMU.

[Iponenypa 3akaHUMBAETCSA BbIAAYEH 3aSBUTENI0 YBEAOMIIEHUS O MPUHATOM
pElIEHNH O BbIJAYE€ pPA3PEIICHHMS Ha 3aKJIIOUECHHE JOTOBOpa JIOBEPUTEIBHOTO
yIOpPaBICHUS MUMYIIECTBOM, Mpuka3a Komurera unum yBegoMieHUss 00 OTKa3e B
BBIJIaU€ Pa3pEILICHMUS.

B cnydae HemomyuyeHHsl 3asgBHUTENEM B YKa3aHHBIM CPOK YBEIOMIIEHUS,
CIEHHAIACT COOTBETCTBYroHiero oraena Komurera, M®I] no wmcreueHun nByx
HEJIeJIb C MOMEHTA OKOHYAHUS CPOKA IPEI0CTABICHUS YCIYT'H IOBTOPHO OIOBELIAET
3asIBUTENS O HEOOXOMUMOCTH TOJTYYCHHS YBEIOMIICHHUS.

OTBETCTBEHHOCTH 32 BbIIaYy 3asIBUTEIIIO YBEAOMIICHUS O IPUHATOM PELIEHUN
HECET CHEUUAINCT COOTBETCTBYIoIEro oraesia Komurera, MOLI.

3.2.9. 3akitoueHue J0roBopa JI0BEPUTEIBHOIO YIIPABIECHUS UMYILIECTBOM.

OcHoBaHWeM ISl JaHHOW aJIMUHUCTPATUBHOW MPOUEAYpPHI SIBISETCS
MOJYy4YEeHUE JOJDKHOCTHBIM JMIOM KomuTeTa, OTBETCTBEHHBIM 3a MOIATOTOBKY
JIOTOBOPA TIOBEPUTENIBHOTO YIIPABJIEHUS UMYILECTBOM, Ipuka3za Komurera «O
HAa3HAUCHUHW JIOBEPUTEIBHOIO YMPABISIOMIETO HWMYLIECTBOM W 3aKIIOYEHUU
JIOTOBOPA JIOBEPUTEIBHOTO YIIPABICHHUS UMYIIIECTBOM).

JIoroBOp JOBEPUTEIBHOTO YIPABICHHUS HMYIIECTBOM (Jajnee - JOroBOp)
3aKJIIOYaeTCs  Mekay pykoBoaurteneM Komurera WM ynmoJHOMOYEHHBIM
JIOJDKHOCTHBIM JTUIoM KomMuTeTa u 3asiBUTEEM (JIOBEPUTEIIBHBIM YIIPABISIONINM),
Ha3HAYEHHbIM npuka3zoM Komurera.

JIoroBOp cocTaBisieTcs B 2 3K3eMIUISIpax U MOAMUCHIBAETCS PYKOBOIUTEIEM
KomureTa ninm yrnoasHoOMOYEHHBIM JOJKHOCTHBIM JIUIIOM KoMmuTeTa B TeueHue 3
pabounx JHEN ¢ MOMEHTa MoANucanus nprkasa Komurera.

Onun sx3eMIuisip noroBopa xpanutcs B Komurere, 1pyroit BbI1aeTcsi HAPOUHO
3asBUTEIIIO HA CIEAYIOIIUH AEHb, CIEAYIOIMHT 3a JTHEM ITOANMCAHNS JOTOBOPA.



OTBETCTBEHHBIM 32 BBINOJHEHUE JAHHOW AJIMHHHCTPATUBHOM MPOLERYPHI
ABIIICTCS TOJDKHOCTHOE JIMIO KoMmuTeTa, OTBETCTBEHHOE 3a ITOATOTOBKY J10I0BOpA.

KoHTpons HUCHOMHEHHS aJIMHHUCTPATUBHOM IPOLEAYpPHl OCYIIECTBIISAET
PYKOBOJIHTEIL COOTBETCTBYOLIEro oraena Komurera.

4, cDOpMI)I KOHTPOJIA 3a UCITOJIHCHHUCM aJIMUHUCTPATUBHOT'O PCITIaMCHTA

4.1. Texkymuii KOHTPOJIb 32 COOJIOACHHEM IOCIEAOBATEILHOCTH JEHCTBUIA,
ONPEIEIICHHBIX aIMUHUCTPATUBHBIMU MPOLEAYPAMH IO NMPEIOCTABICHUIO YCIYyTH
OCYILECTBISETCS PYKOBOAUTEISAIMH OTZEJIa ONEKH MU IoneuuTenscTBa Komwurera,
COOTBETCTBYIOIIUX  mompaszaeneHud MO®DIL[ B mpomecce  MCIOIHEHUS
aAMUHHACTPATABHBIX ITPOLEAYD.

4.2. KoHTposp 3a NOJHOTOM M KadyeCTBOM MPEIOCTABICHUS YCIyT'H
OCYLIECTBISAETCS MUHUCTEPCTBOM 37paBooxpaHeHusi CTaBpONOIbCKOTO Kpas (fajee
- MHUHHCTEPCTBO) W BKJIIOYAET B ce0s MpPOBEJEHUE IPOBEPOK, BBIABICHUE U
YCTPAaHEHHWE HApYLICHUN IpaB 3asBUTEICH, KOHTPOJIb 3a pPAaCCMOTPEHUEM U
NOJTrOTOBKOW OTBETOB Ha OOpallleHUsl 3asBUTENEH, cojaepxKallue >kajoObl Ha
pemieHus1, nenctBus (Oe3neiicTBUE) AOKHOCTHBIX JIMI[, CHEIHMAJIMCTOB OTIENa
orneku U noneyntenberBa Komurera 1 MOL] 1o npeaoCcTaBIeHNUIO YCIYTH.

KoHTpone 3a MOJMHOTOM W KAa4eCTBOM  IIPENOCTABIEHUS  YCIYTH
OCYILECTBISAETCS KaK B IJIAHOBOM IOPSJIKE, TAK U ITyTEM IIPOBEACHUS BHETUIAHOBBIX
KOHTPOJIbHBIX MEPONPUATHIA, B TOM YHUCJIE IO KOHKPETHOMY OOpaIICHUIO 3asBUTEJIS.

[Ipy mnpoBepkax MOTryT pacCMarpuBaTbCsl BCE BOIPOCHI, CBSI3aHHBIE C
MPEIOCTaBIEHUEM YCIyTd (KOMIUIEKCHBIE MPOBEPKU), WM OTAEIbHBIE BOMPOCHI
(TemaTu4ecKue MPOBEPKHU).

JIns mpoBeneHus NPOBEPKM ITOJHOTHI M KauyeCcTBa NPENOCTABICHUS YCIYTH
YIOJTHOMOYEHHBIM OPraHOM (POPMUPYETCSI KOMUCCHSI B COCTABE JOJIKHOCTHBIX JIMIL
Anmunuctpauuu 1 MOII.

Pe3ynbrarel A€SITETPHOCTH KOMHUCCHMM OQOpPMIIAIOTCS B BHJE CIPaBKU, B
KOTOPOM OTMEYarOTCA BBIABICHHBIC HENOCTAaTKM M IMPEIJIOXKEHHS [0 HX
YCTPaHEHHIO.

Ileproan4HOCTE IPOBEAECHUS IIPOBEPOK IOJHOTHI U Ka4eCTBA MPEI0CTABICHUS
YCIIYTH OIIPEAEIISIETCS YIIOJIHOMOYEHHBIM OPraHOM.

4.3. Komurer m M®I[ moryr npoBOOWTH C YyYacTUEM MPEICTABUTEIEH
OOIIECTBEHHOCTH OMPOCHI, (POPYMBI M AaHKETUPOBAHUE MOIy4yaTesed YCIyTH IO
BOITPOCaM YIAOBJIETBOPEHHOCTH MOJHOTOW M Ka4€CTBOM IPENOCTABIEHUS YCIIYTH,
COONIONEHUs  TOJIOKEHUH ~ AJIMUHHMCTPATUBHOTO  pEIJIaMEHTa, CpPOKOB
MOCJIEA0BATEIIBHOCTH NENCTBUI (aIMMHHCTPATUBHBIX npouenyp),
MPEAYCMOTPEHHBIX AIMUHUCTPATUBHBIM PETTIAMEHTOM.

4.4. NomxuoctHble uiia Komutera, ML, OTBETCTBEHHbIE 32 OCYIIIECTBICHUE
aJIMUHUCTPATUBHBIX opouenyp, YKa3aHHBIX
B IyHKTe 3 AJMHMHHCTPAaTMBHOIO pENIAMEHTa, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTbH 3a ITOJIHOTY M KAa4eCTBO OCYILECTBICHUS AJIMUHUCTPATUBHBIX
IpoLERYD.

B cnydae nomymieHHbBIX HapylmleHUMM OOJDKHOCTHbIE Jimna Komurera, MOIL]



MIPUBIICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBMH C 3aKOHOAATEIHCTBOM
Poccuiickon ®@enepanuu.

4.5. KoHTpoJib 3a MOPEAOCTaBICHUEM YCIYTM CO CTOPOHBI TpaxaaH, HX
00BbEIMHEHUM U OpTraHU3alUi OCYIIECTBIIICTCS MyTeM MOJy4YeHUs HHPopMaluu o
pe3yabpTaTax OCyIIECTBICHUS] KOHTPOJIA 3a OJIHOTOM M Ka4€CTBOM IPEA0CTABICHUS
YCIyTH.

5. JlocyneOnslii (BHECYAeOHBIN ) TOPSAIOK 00’KaIOBaHUs PEIICHUS
U (1) neicTBuil (0e3aeiicTBHSI) opraHa, MpeaoCTaBIIAIONIETO YCIYTY,
a TaKKe UX JOJKHOCTHBIX JIMII, MyHUIIUTIAJIbHBIX CITY>KaIHX

5.1. Madopmartus 1 Jisg 3aIBUTEIIS O €T0 TIpaBe MoAaTh Kajno0y Ha PElICHHE U
(wnn) npeiictBus (Oe3nelcTBHE) OpraHa, MPEJOCTaBISIONIErO YCIYTY, a TaKXKe UX
JIOJKHOCTHBIX JIUI, MyHUITUTIAJIBHBIX CITYXKaIKX.

3asgBUTENM HMEIOT TMpaBO Ha oOXKajloBaHUE JeUCTBUM (Oe3aeiicTBus)
Komurera, mnpenoCTaBIsAIONIErO yCIyry, JOJKHOCTHOTO Jsuna Komwurera,
YYaCTBYIOLIETO B IPENOCTABIECHUHN TOCYIaPCTBEHHOM ycinyry, ciennanncta MOI] B
nocyneOHOM (BHECyneOHOM) TMOpsJKE B OpraHax TroCydapCTBEHHOW BJIACTH
CraBponosbCKoro Kpasi (IpH  OCYIIECTBICHUH OTACJIBbHBIX TOCYIapCTBEHHBIX
MOJIHOMOYMH, MepelaHHbIX 3akoHaMU CTaBpOIOJIbCKOTO Kpasi).

5.2. Ilpeamer xanoosml.

3asBUTENH MOXKET OOpaTHTHCS C KAJIOOOW, B TOM YHCIE B CIEIYIOLIUX
CIIyYasx:

HapylIEHUE CPOKa PETUCTPALMM 3asBICHUS 3asBUTENSA O NPENOCTABICHUU
YCIYTH;

HapylIeHUEe CPOKa MPENOCTABIEHUS YCIYTH;

TpeOOBaHUE Yy 3aABUTENS IOKYMEHTOB, HE TIPETYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMH  akTaMu  Poccuiickoit  ®@enepanun, CTaBpONOJIBCKOIO — Kpas,
MYHULIMNATbHBIMU MTPABOBBIMH akTaMH ropoga CtaBpomois sl IpeaoCTaBlIeHUs
YCIYTH;

OTKa3 B IIpUEME JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX IMPEXYCMOTPEHO
HOPMAaTHBHBIMHU MpPaBOBbIMH akTamu Poccuiickoit @eneparuu, CTaBpOnoabCKOro
Kpasi, MYHHIMIAJIbHBIMA MPaBOBbIMM akTamu ropoaa CraBporonss mid
MPEAOCTABJICHUS YCIYTH, Y 3asIBUTEIIS;

OTKa3 B IIPEAOCTABICHUM YCIYTM, €CIM OCHOBaHWA JUIsl OTKa3a He
MpeayCMOTPEHbI efepaibHBIMU 3aKOHAMHU U IPUHSTHIMU B COOTBETCTBUM C HUMU
VHBIMU  HOPMAarTMBHBIMHU  [paBoBbIMU  akTtamMu Poccuiickonn  dDenepauuu,
CTaBpOMoOJbCKOTO  Kpas, MYHHUIMIAIbHBIMA TPABOBBIMM  aKTaMU  TOpoja
CraBpomnons;

3arpeOoOBaHMe C 3asBUTENIA MPU MPENOCTABICHUU YCIYTM IUIaThl, HE
MPEAYCMOTPEHHOM HOPMATUBHBIMU ITPaBOBbIMU akTaMu Poccuiickorn denepanuu,
CraBpOonoiabCKOro  Kpasi, MYHUIMIAIbHBIMA IPABOBBIMH aKTaMH TOpojia
CraBpomnodns;

OTKa3 OpraHa, MPEIOCTABIISIOIETO YCIYry, IOLKHOCTHOIO JIMLA OpraHa,
MPEIOCTABISAIONIETO YCIYTY, B UCIPABICHUH TOMYIICHHBIX ONEYaTOK U OIIMOOK B



BBIIAHHBIX B pe3ylbTaTe MPEJOCTABICHUS YCIYT'H AOKYMEHTaX JIMOO HapylleHUE
YCTaHOBJICHHOTO CPOKA TAKUX HCIPABICHUN.

5.3. Opranbl MecTHOTO camoymnpamieHuss ropona CraBpomoiss U
YIOJTHOMOYEHHBIE HA PACCMOTPEHHE KAJIOObI TOJKHOCTHBIE JIUI[A, KOTOPHIM MOXKET
OBITH HaMpaBJICHA >KaJI00a.

XKanoba na geiictBus crnernuanuctoB Komurera momaercs B Komuter u
paccMaTpUBAETCs €r0 PyKOBOIAUTEIEM.

Kanoba wna geiictBus crenuanuctoB MO®I[ momaercs B M®PI[ u
paccMaTpUBAETCS €T0 PYKOBOJUTEIIEM.

Kanoba na pneiictBua pykoBoguteneit Komurtera, MO®II, nomaercs B
AJMUHHCTpALMIO U pacCMaTpUBAETCS ITaBOM aAMUHUCTpau ropoaa CTaBpomnoJis.

5.4. Ilopsimok mojiauu ¥ paCCMOTPEHHUS KaTOOBI.

XKanoba momaercs B MUCbMEHHOM (popme Ha OyMa)KHOM HOCUTEJIE WJIU B
AIICKTPOHHOM (hopMe.

XKanoba moxet ObITh HampaBieHa Mo 1noute, uepes LIeHTp, ¢ ncnonp3oBaHueM
UH(OPMAIIMOHHO-TEJICKOMMYHUKAIMOHHOW ceTtu  «WHTepHeT», oduimaibHOro
caiiTa opraHa, mpeaocTaBistomero ycayry, EaumHoro mnoprana, Iloprana
rOCYJIJapCTBEHHBIX M MYHHUIUMINAIbHBIX yCIyr CTaBpOMOJBCKOTO Kpas, a TaKKe
MOJKET OBITh MPUHSTA IPHU JIMYHOM MPUEME 3asIBUTEIIS.

XKanoba nomkHa conepKarh:

HAaMEHOBAaHUE OpraHa, MPEJOCTABISIOLIEIO YCIYTY, JOJKHOCTHOIO JIMIA
opraHa, NpPEJOCTaBISIOMIET0 YCIYry, MYHHULMIAJIBHOIO CIYXaIlero WiH
cneruanrcra M®L, pemenus u nerictBus (0e31eHCTBHE) KOTOPBIX 00KATYIOTCS;

(aMunuio, UMsi, OTYECTBO (MTOCIEAHEE - PU HAJUYHMH), CBEICHHUS O MECTe
JKUTENIbCTBA 3asABUTENS - (PU3UYECKOTO JMIa JIMOO HAaWMMEHOBaHUE, CBEICHUS O
MECTEe HaXOXJICHHUS 3asBUTENS - HOPUAMYECKOTO JIMIA, a Takke HoMep (Homepa)
KOHTAKTHOTO TesedoHa, aapec (ampeca) dJIEKTPOHHON MOUTH (MIPU HAJTUYHUH) U
MOYTOBBIN aJPEC, MO KOTOPHIM JOJIKEH ObITh HAPABIICH OTBET 3asSBUTEIIO;

cBeZieHUsT 00 00XaTyeMbIX pelIeHUsX W NeUCTBUsIX (Oe3MeicTBIM) opraHa,
IIPEIOCTABISOIETO YCIYTy, AODKHOCTHOIO JIMUA OpraHa, MPEAOCTaBIISIFOLIETO
YCIyTY, MYHULMITIAIBHOTO CITy>Kamero wiu crenuanucra MOLI;

JOBOZIbl, HA OCHOBAaHMWU KOTOPBIX 3asIBUTENIb HE CONIACEH C PEUICHUEM H
neiictBueM (Oe3neiicTBreM) opraHa, MPEAOCTaBISIOUIET0 YCIYTy, JOHKHOCTHOTO
JUIA OpraHa, MPEeNOoCTABIAIONIET0 YCIYry, MYHHUIIMIAIBHOTO CIY)KAIEro WIn
cnenuaniucra M®LI. 3asBuTereM MOryt ObITh MPEACTABICHBI JTOKYMEHTHI (IIpH
HAJIMYKH ), TOATBEPKAAIOIINE T0BOJIbI 3aBUTENIS, TUO0 UX KOIHUU.

5.5. Cpoku paccMOTpEHHUS Kaa00BbI.

XKanoba, moctynuBmas B AJIMUHHUCTPALMIO, MOMJIEKUT PACCMOTPEHUIO
JOJIKHOCTHBIM JIMIIOM, HaJI€JIEHHBIM MOJTHOMOUYHUSAMHU 10 PACCMOTPEHUIO Kajo0, B
TedeHue 15 pabouux qHEH co JHS ee perucTpaiuy, a B ciayyae 00)KaloBaHuUs OTKa3a
opraHa,  OpPEJOCTaBISIOIIETO  YCIYry,  JOJDKHOCTHOIO  JIMIIa  Oprasa,
IPEJOCTABISAIOIETO yCIyry, B TpHEME JOKyMEHTOB Yy 3asBUTENS JHOO B
UCHPABICHUHN JOMYIIEHHBIX ONEYaTOK M OMIMOOK WM B cilydyae 00XaloBaHUS
HapYyIICHUs YCTAHOBIEHHOTO CPOKa TaKUX UCIPABICHHUM - B T€UEHHE S5 pabodmx
JTHEl CcO JHS €€ PErucTpalud, €CIH HHbIE CPOKH PACCMOTPEHHs >Xano0 He



ycraHoBieHb! [IpaBurensctBoM Poccuiickon @enepanun.

Kamob6a wa peiictBus cneumanuctoB Kommrera, M®DI] momiaexut
paccMmotpenuto pykoBoautesnem Komutera, M®I] B Teuenue 15 pabouux aHE# co
JIHSL €€ PErucTpaluu, a B cilydyae oOKaJloBaHUs OTKa3a B MpUEME JOKYMEHTOB Y
3asiBUTENS JIMOO HAPYIIEHUS YCTAHOBJIEHHOTO CPOKa HCIPABICHUS JOMYIICHHBIX
OIEeYaTOK M OIIMOOK - B TE€UEHUE 5 pabouyux IHEW CO JIHSA €€ PEerucTpariuu, eciu
WHBIE CPOKHU pACCMOTpPEHHUS Kaio0 He ycTaHoBleHbl [IpaBuTenbctBoM Poccuiickoit
denepannu.

5.6. Pe3ynbrar paccCMOTpEHUS KaJlOOBbl.

Ilo pe3ynpTaram paccCMOTPEHHSI Kaao0bl OpraH, MPEAOCTABISIIONIUN YCIYTY,
IIPUHUAMAET OHO U3 CIEAYIOIIUX PEIICHUM:

YIOBJIETBOPSIET Kano0y, B TOM 4uciie B pOopMe OTMEHBI TPUHATOTO pEUICHUS,
WCIIPABJICHHS JIONYUIEHHBIX OPraHOM, IPEAOCTABISIONIUM YCIYTy, ONEYaTOK M
OIIMOOK B BBIJIAaHHBIX B PE3YAbTATE MPENOCTABICHUS YCIYTH JOKYMEHTaX, BO3BpaTa
3a5BUTENII0  JICHEXKHBIX CPEACTB, B3MMAaHHE KOTOPBIX HE IPEAyCMOTPEHO
HOPMAaTHBHBIMU TMpPaBOBbIMH akTamu Pocculickoit @eneparuu, CTaBpOmnoIbCKOro
Kpasi, MyHHIIMTIAJbHBIMU IMPABOBBIMU akTaMu ropoga CTaBporons, a TAaKKe B HHBIX
dbopmax;

OTKa3bIBACT B yIOBJIECTBOPEHHUH >KaJIOOBI.

B ciiydae ycTaHOBJIEHHS B XOJI€ UJTU IO pe3yJibTaTaM pacCMOTPEHUS KaT00bI
IIPU3HAKOB COCTaBa AJMUHHCTPATHUBHOIO INPABOHAPYLIEHWS WM NPECTYIUICHUS
JOJKHOCTHOE JIMLIO, HAJIEJIEHHOE MOJHOMOYUSIMH IO PACCMOTPEHHUIO KajoO,
HE3aMEJIMTEIBHO HANPaBISET UMEIOIIUECS MaTEPUANIBI B OPTaHbI IPOKYPaTyPHI.

5.7. Tllopsinok MH(DOPMHUPOBAHUSA 3aABUTENSI O PE3YAbTATAX PACCMOTPEHUS
KaJI00BI.

MoOTHUBUpPOBAaHHBII OTBET O  pe3ylbTaTaXx pacCMOTPEHUS  KaJIOObI
HAIPABIISIETCS 3asBUTEI0 B MUCHBMEHHOW (OpMe M TO JKENAHUIO 3asBUTENS B
AJIEKTPOHHOM (popMe He Mo3Hee JHs, CASYIOIIETO 3a JHEM NIPUHATHS PELIECHUS 110
xKanooe.

5.8. Undopmarusa o mopsake obOkamoBaHUs JeWcTBU (Oe3mecTBUs), a
takke pemeHni Komurera, MODII, IOMTKHOCTHBIX JIMI, MYHHUIUIIAIBHBIX
cinyxamux Komwurera, crennanucroB M®I] pasmemaercs Ha nHQOpMaIMOHHBIX
CTeHJlaX B MecTax npenoctasieHus yciayru B Komurere, M®LI, Ha odpunmansuom
carte AnmuHuctpaunu, EnnHom noprane, a takxe [loprane rocyngapCTBEHHBIX U
MyHULHANANBHBIX yCIyr CTaBpONOJIbCKOTO Kpasl.



